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This Community Handbook is dedicated  
to the people of Stargate School,  

our teachers, staff, parents, and students,  
who make our school  

a place of excellence, dynamic learning and fun.   
 

 
 
 
 
 
 
 
 
 
 

PLEASE NOTE: AT THE REQUEST OF THE ADAMS 12 FIVE STAR DISTRICT 
AND FOR YOUR CONVENIENCE, WE HAVE INCLUDED DISTRICT 12 POLICIES 
IN THIS HANDBOOK.  WHERE THESE POLICIES ARE INSERTED WITHIN THE 

GENERAL CONTENT, WE HAVE CLEARLY LABELED THEM AS SUCH AND 
ITALICIZED THEM.  MISCELLANEOUS POLICIES ARE LISTED 

ALPHABETICALLY AT THE END OF THIS BOOKLET. 
  
PLEASE READ ALL PARTS OF THIS DOCUMENT AND DISCUSS THEM WITH YOUR 
CHILD SO THAT YOU MAY BE FULLY INFORMED OF ANY/ALL CHANGES AND 

APPLICABLE DISTRICT POLICIES. 
 

THESE POLICIES ARE IN FORCE THROUGH THE 2013-2014 ACADEMIC YEAR. 
 

STARGATE RESERVES THE RIGHT TO MODIFY, SUPPLEMENT, RESCIND, OR 
REVISE ANY PROVISION, BENEFIT, OR POLICY FROM TIME TO TIME AS IT DEEMS 

NECESSARY OR APPROPRIATE. 
 

THANK YOU! 
   
  
 
 

 
© 2013 

For Stargate Use Only 
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MISSION, GOALS AND OBJECTIVES             

  
Stargate School is an exceptional place for gifted students, creating an environment of 

excellence to challenge each student’s educational and social growth. Stargate is a partnership 
between dedicated parents and professional educators working together to provide a high-quality 
educational experience for gifted children. 

 
Mission Statement:  Stargate School will provide a differentiated program designed 

specifically to meet the needs of identified intellectually gifted learners in order to challenge 
each student’s academic abilities, support their unique emotional needs, promote individual 
character development and encourage a life-long love of learning. 

 
Educational philosophy:  Utilizing CDE State standards as a base, teachers implement 

differentiated and innovative instructional strategies that promote acceleration, compaction and 
enrichment for gifted children.  Emphasis is placed on academic and social/emotional needs of 
students. 

 
Unique to our school:  Service for intellectually gifted students; small class size, multi-age 

classrooms, needs-based grouping in mathematics and language arts (grades 1 through 6), 
portfolio and/or narrative assessments; Advanced Learning Plans; foreign language at all levels; 
strong parental involvement. 

 
Opportunities for parent participation:  Volunteerism on Governance Board Committees; 

new parent mentors, in the classroom, library, office, playground, lunchroom; fundraising, 
sponsored activities/clubs, computers, or other areas of interest that may benefit our children. 

 
Tests and Measurements: Transitional Colorado Assessment Program (TCAP), Measures of 

Academic Progress (MAP), District Level Tests or  District Performance Assessments or other 
level test, teacher criterion assessments, student portfolios, skills checklists, formal and informal 
observations, progress reports, diagnostic assessments. 

 
Special educational program(s): The School works together with the District to fulfill 

Individual Education Plans (IEPs) under the Individuals with Disabilities Education Act and 
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provides reasonable modifications to students covered by Section 504 of the Rehabilitation Act 
of 1973. 

 
Special educational program(s): The School works together with the District to fulfill 

Individual Education Plans (IEPs) under the Individuals with Disabilities Education Act and 
provides reasonable modifications to students covered by Section 504 of the Rehabilitation Act 
of 1973. 

 
Childcare:  Eagle’s Landing is Stargate’s high quality, enrichment-based before- and after-

school childcare program, available via a fee-for-service arrangement to Kindergarteners through 
Eighth graders. On-site enrichment is available before school (6:30 a.m. to 7:45 a.m.) and after 
school (3:00 p.m. to 6:00 p.m.), or on early release days (1:30 p.m. to 6:00 p.m.), as well as 
many non-school days. 

 
Student discipline philosophy, strategies and programs: Clear behavior expectations are 

emphasized and every attempt should be made to ensure that those expectations are consistently 
enforced.  Positive reinforcement and redirection are used whenever possible.  Behavior 
expectations with consequences are student initiated.  Research shows that behavior expectations 
are easier for students to follow if stated in a positive manner. While behavior expectations are 
set in individual classrooms (i.e., homeroom and library), most teachers focus their expectations 
on concepts such as respect and participation.  Common themes allow students to more easily 
adapt to expectations in different environments within the school.  Communication with parents, 
students and other stakeholders is key to eliminating negative behaviors and consistently 
reinforcing positive behaviors. School wide Stargate promotes the overall character traits of 
Respect, Responsibility and Integrity.  

 
Students at Stargate will participate in activities that increase awareness of bullying and 

offer strategies for assisting victims, reducing bullying behavior, and increasing self-advocacy. 
 
Recognition Received by Stargate 
Earned an A grade from Coloradoschoolgrades.org 
John J. Irwin School of Excellence  
CDE School Performance Framework “Exceeds” in Reading, Writing and Math 
CDE School Performance Framework Accredited with Distinction 
Governors Distinguished Improvement Award 
 
BOARD OF DIRECTORS 
 
The Governance Board is the executive governing entity for Stargate.  Its purpose is to 

define, support and promote the education of all Stargate students. Board members commit to the 
duty that the Board works as an unbiased, integrated team of representatives for the promotion of 
Stargate and for the gifted education of all of our students. 

 
The Governance Board structure is comprised of five elected Stargate parents along with 

four Board appointed independent community directors.    As a Governance Board they are 
responsible for the Stargate budget, review of the annual audit, Principal evaluation and 
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compensation, policy approval and corporate level sponsorships.  The Governance Board focus 
is longer term and “big picture”.  They meet monthly, with the agenda being set in consultation 
with the Principal. 

 
Board meetings are open to all Stargate community members and the public.  Board 

meetings offer an excellent opportunity for the Stargate community to understand the issues, 
future plans, and vision for our school.  A typical Board Meeting Open Session Agenda 
generally consists of the following: Approval of Minutes, Committee Reports, Financial Review, 
Administrative Reports, and Board Operations.   

 
Communication Chain 
When considering contacting a Board member, please remember Stargate’s Communication 

Chain. If you have a classroom or child-related concern or problem:  First, set an appointment 
and meet with the teacher.  Most issues can usually be handled satisfactorily with your teacher.  
You may choose to meet with your grade level’s Lead Teacher if appropriate.  If the issue is not 
resolved, you may set an appointment and meet with the Principal or Assistant Principal. If the 
issue is still not resolved, please contact the Accountability Committee in writing to determine 
whether the issue is appropriate for Board consideration. 

 
PARENTAL INVOLVEMENT 
 
Ways to Contribute to Stargate 
As a charter school, Stargate receives the state Per Pupil (PPR) as allocated to public 

schools for operations.  With a lower teacher-student ratio at Stargate, our students receive 
increased individual attention and special services that equal our public school counterparts.  
Stargate also subscribes to Central Administrative Services from Adams 12 at an additional cost.  
Supplementary financial support from our parent population is valuable to ensure the highest 
level of educational service to our students. 

 
School Fundraisers: 
Annual Campaign:  This event is Stargate’s major fundraiser.  Parents may donate funds or 
assist with donation solicitation.  Participation is valued at both levels.  
E-Books 
Stargate Gala 
 
School Governance: 
Accountability Committee – interprets progress towards the mission of the school 
Community Relations Committee (CRC) – improves the culture of Stargate 
Fundraising Committee – identifies areas of financial need 
Recruiting Committee – seeks Independent Board candidates and committee members 

        Finance Committee – Advises the Board on financial decisions 
 
Volunteer: 
Technology Committee 
Website Committee 
Election Committee 
Library  
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Classroom  
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PARENT PARTICIPATION 
Parental involvement is more than just a phrase at Stargate; it’s a way of life. Through these 

productive and dedicated partnerships, Stargate is able to provide more educational opportunities 
for our children. Parents’ talents, skills and energies are valued towards our shared student goals. 

 
Guidelines for Volunteering in the Classroom 
• Help us to maintain a focused learning environment free from interruptions or 

distractions to children during the teacher-directed instruction or student group work.   
• If you need to meet with a teacher for a conference, please call or email ahead to schedule 

an appointment.  
• The sign-ups for volunteer opportunities and committees are available at the ‘Meet the 

Teacher’ and ‘Curriculum Nights’.  
• Volunteer schedules should be pre-arranged with the teacher.   
• If you have made a volunteer commitment, please honor the commitment.   
• Notify your child’s teacher in advance if you are unable to fulfill your commitment on a 

particular day.  
• Volunteers must sign a Confidentiality Agreement not to discuss student achievement or 

behavior outside the classroom in accordance with FERPA.  
• Volunteers are requested to turn off all electronic devices that may cause a distraction to 

the learning environment.   
• Siblings of Stargate students are requested not to accompany parent volunteers.   
• The teacher remains the classroom authority and is responsible for all discipline 

redirections. 
Volunteering for Field Trips 
• Every effort is made to include the chaperoning responsibilities among interested parents, 

however, due to the high response, we cannot always ensure that every parent will be 
able to chaperone all trips in which they express an interest. 

•  Siblings may not accompany parents who are chaperoning for field trips. The focus 
should remain on those students for whom the trip was planned.  No siblings are allowed 
on school buses due to insurance regulations. 

  
ADMINISTRATIVE INFORMATION 
 
FEES 
Per state guidelines, fees requested throughout the year are voluntary. This includes fees for 

workbooks, technology, and field trip.  Fees requested for overnight trips include team building 
and outdoor education.  These are part of the educational curriculum and not voluntary.  Some 
scholarship assistance may be available; please contact the school’s Business Manager for more 
information.   

   
OFFICE HOURS 
The school office will be open from 7:00 a.m. to 4:00 p.m. Monday through Friday on 

school days.     
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CHANGE OF ADDRESS/TELEPHONE NUMBER 
If you change your address or telephone number, please bring two proofs of residency to the 

office. Also, if you change health insurance or employment, please inform the office in writing. 
It is important to keep all contacts, including emergency information and telephone numbers 
current, so that Stargate can reach you should an emergency arise. In addition, should there be 
changes in parental custody and educational decision-making for your family, please submit the 
proper legal documents to our office.  

 
TRANSFER/WITHDRAWAL 
Please notify the school office at least one week in advance if your child will be transferring 

or withdrawing from school. (District Twelve policies only allow transfers between district 
schools at the end/beginning of each trimester.) If possible, please provide your forwarding 
address, and the name and address of the school your child will be attending.  Student records 
will be forwarded upon receipt of a request from the new school.  These will be sent directly to 
the receiving school and are not given to parents. 

 
TELEPHONE USE 
Use of school telephones is at the discretion of teachers and staff members. In general, 

school telephones are for educational use by the students and business use by the staff.  Only 
transportation or emergency messages will be delivered to your child.  Cell phones are not to be 
used by student s during the school day except at the direction of the teacher. Stargate recognizes 
that personal technology devices are an integral part of a 21st Century learning environment. As 
such, students may be allowed to utilize personal technology devices (including but not limited 
to, smart phones, iPods, tablets, electronic readers) at the discretion of the teacher. Fifth through 
eighth grade students have a designated cell phone area for after-school usage.   Arrangements 
for pick-up and after-school activities should be made before the school day begins.  In case of 
an emergency, please work through the school office to make adjustments.  

 
VISITORS TO SCHOOLS 
Parents and visitors are welcome in district schools or facilities.  For the safety of students, 

staff and visitors, Superintendent’s Policy 1200, Visitors to Schools, provides guidelines 
regarding school visits.  Visitors should report to the school office or building reception area 
and follow all check-in procedures upon arrival.  Building visit procedures include presenting a 
valid drivers license and wearing a visitor identification sticker.  At Stargate scanning software 
exists to verify that there are no individual criminal concerns that might jeopardize school safety.   

 
Visitors who fail to abide by district and school guidelines may be requested to leave school 

property and may be subject to future restrictions regarding school visits as explained in 
Superintendent’s Policy 1210, Public Conduct on School Property. Law enforcement or district 
security staff may also be contacted. 

 
NOTICES/ANNOUNCEMENTS 
Events and items of interest to the school community, such as parent/teacher conference 

days, committee meeting times, fundraisers, after-school activities, and school release days or 
reminders and celebration notices are posted weekly on the Stargate website.  Check the School 
Calendars link on the website (www.community.stargateschool.org). To submit an item for the 

http://www.community.stargateschool.org/
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website, please contact our Front Office at (303) 450-3936, so your communication may be 
approved by our Principal.   Please check the website regularly to keep current with news and 
changes at school.  If you do not have regular access to the Internet, please alert the Front Office 
so that we can find another suitable way to make this information available to you. 

 
LOST AND FOUND 
Please write your child’s name on all items they bring to school (included but not limited to, 

backpacks, lunch boxes, and coats). Every effort is made to return lost articles to the rightful 
owner. Clothing and other items worn or brought to school are easier to return if marked with 
your child’s name. Students and parents may check at the school for lost articles at any time. 
Found items are kept for a short period of time in the bins located in the front lobby. Unclaimed 
items are given to charity. 

 
COMMUNICATIONS 
 
COMMUNICATION CHAIN  
Stargate is very interested in parent ideas and comments.  Our staff makes a genuine effort 

to be available and respond to parent needs.   If you have a classroom or child-related concern or 
problem please follow Stargate communication pathways:  

Board President
If issue is not resolved, contact the Board 

President

Principal

If issue is not resolved, contact the Principal

Team Lead
If issue is not resolved, contact the teacher 

team lead.  Teacher will return contact 
within 24 hours

Teacher
Directly contact homeroom or advisory 
teacher via phone or email. Teacher will 

return contact within 24 hours

Classroom Issue

Board President
If issue is not resolved, contact the Board 

President

Principal

If issue is not resolved, contact the Principal

Business Manager

If issue is not resolved, contact the school  
Business Manager

Department Lead
Directly contact the department lead by 

phone or email. Teacher will return contact 
within 24 hours

Operational Issue

To find the appropriate contact, please reference the school directory

Board President
If issue is not resolved, contact the Board 

President

Principal

If issue is not resolved, contact the Principal

School Counselor

If the issue is not resolved, contact the 
School Counselor

Team Lead
If the issue is not resolved, contact the 
teacher team lead. Teacher will return 

contact within 24 hours

Teacher
If issue is not resolved, contact the teacher 

team lead.  Teacher will return contact 
within 24 hours

Safe to Tell/Conflict Reporting 
Form

Student Interactions (In and out of 
classroom): Safe to Tell, Teachers, Lead 
Teacher, Counselor, Asst Princ., Princ.

Student Interactions

Board President
If issue is not resolved, 

contact the Board President

Principal

Directly contact the Principal

Policy Question

Board President

If issue is not resolved, contact 
the Board President

Assistant Principal/Principal

Directly contact the Assistant 
Principal or Principal

Discipline

(Eagles Landing, Traffic, 
Lunches, Facilities, 
Health and Safety, 
Athletics, Clubs)

Questions related to 
policies not addressed in 

other pathways

Issues involved in the 
classroom

Issues  related to 
discipline (suspensions, 

etc.)

Issues related to 
interactions between 
students in and out of 

the classroom including 
Bullying concerns

Stargate Communication Pathways – March, 2013
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 CONFLICT RESOLUTION 
If you have a conflict with your child’s teacher:   

• Please contact the teacher directly for an appointment as soon as possible.   
• At the meeting, be specific about your concerns and what you feel would be an 

appropriate resolution.   
• Professional interactions between both parties generate the most workable 

solutions.  Both parties may need time to reflect on the current issue in order to 
reach a suitable agreement.   

• When a solution/option is agreed upon, be sure to establish a timeline for you and 
the teacher to communicate about the effectiveness of the decision. At that time, 
you may need to meet again to try an alternate solution.   

• If you do not believe the teacher’s response is improving the situation for your 
child, you may want to contact the Team Lead followed by the Assistant Principal 
and/or Principal and set an appointment to discuss your concerns.   

• Confidentiality is paramount to maintaining professional community relations.  
 
 REGULAR COMMUNICATION 
The Stargate Community website (www.community.stargateschool.org), offers weekly class 

or team newsletters detailing curricular events and major assignments.  Additionally, each 
teacher has a telephone extension, voice mail and email.  Please respect staff instructional time 
and availability by contacting the teacher to set an appointment.  Teachers are unavailable to 
meet with you during drop-off, pick-up or instructional time.  Advance appointments are also 
appreciated with the Assistant Principal or Principal. 
 

TIMELY RESPONSE 
Classrooms will be interrupted for emergencies only.  During instructional time, we will be 

happy to transfer phone call to the teacher’s voice mail or hand-deliver a message.  Our staff 
makes every attempt to return telephone calls and emails within twenty-four hours.  Please alert 
the administration if you do not receive a timely response. 
 

ATTENDANCE/ABSENCES 
 
A significant part of your child’s educational experience is derived from classroom 

participation, activities, discussion, and relationships. Daily attendance and prompt arrival are 
crucial for your child to attain maximum benefit from the school experience. It is the 
responsibility of the child and the parent to maintain excellent attendance and to arrive on time. 
Poor attendance and/or chronic tardiness may necessitate a meeting with the school 
administration to come to a mutual agreement on how to improve your child’s attendance at 
Stargate. Letters will be generated by the school to notify you of issues with either absenteeism 
or tardiness.  Unresolved issues may also result in a referral to a Disciplinary Hearing Committee 
and/or to the District Attendance Officer for further action.  

 
DISTRICT 12 ATTENDANCE POLICIES 
Superintendent’s Policy 5020 provides specific guidelines regarding student attendance.  

The policy describes acceptable reasons for absences, makeup work procedures and potential 
sanctions for poor attendance.  Colorado law (22-33-104 C.R.S.) regarding compulsory 
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attendance requires students to attend school from the age of 6 until their 17th birthday.  Please 
be aware that the district partners closely with local juvenile courts to intervene in the cases of 
students whose poor attendance constitutes “habitual truancy”, defined by Colorado law as 
having four (4) or more unexcused absences in a month or ten (10) or more unexcused absences 
during any calendar year period. 

 
ABSENCE 
For the protection and safety of our students, we ask that parents call the school’s Front 

Office at (303) 450-3936, before 8:00 a.m. on days their children are absent from school with the 
reason for the absence. Parents will be contacted if the school is not notified. If a child will be 
absent for more than one day, we request that parents notify the school of each day the child is to 
be out. The decision as to whether or not the absence will be “excused” is the responsibility of 
Stargate. 

Children who are ill should not be sent to school, as this may result in their health becoming 
worse, or exposing other children to their illness.  

When students miss classroom instruction, critical content may not be available for review. 
You will be informed by the teacher whether missed work and assignments should be made up.  
Students and parents should review the blog and newsletters for information about missing work. 

 
EXCUSED ABSENCE 
Excused absences are defined as absences caused and excused due to one or more of the 

reasons defined in this section.  For an absence to be excused a telephone call or signed note 
from the custodial parent/legal guardian, medical practitioner(s), or other authorized official 
must be submitted to the front office staff. 

1. A verified illness, injury, or physical, or mental and/or emotional disability.   
2. A religious observance generally recognized by an established and bona fide religious 

organization.  
3. Absence required by a legal body (court, juvenile authorities or police). 
4. A family emergency such as a serious illness or death of an immediate family member 
5. Vacations or non-emergency activities should be scheduled for days or times when 

students are not in school.  Requests for absences to be excused due to vacation or for 
other non-emergency reasons will be approved at the discretion to school administration.  
Factors in consideration of such requests shall include the nature of the absence, the 
student’s academic standing, and the student’s attendance history. 

5.1 Parents who decide to remove their student(s) for an extended period of time 
and/or vacations while school is in session will do so knowing that various class 
assignments may not be reproduced. This includes projects, labs, centers, field 
trips, discussions and other educational experiences. Students may not receive 
credit for work missed during a vacation.   

6. Student absences for participation in school-sponsored or authorized activities are not 
considered absences from school.  

7. Acceptable reasons for excused absences may be restricted, or additional documentation 
may be required beyond the guidelines established in this policy by the building 
administrator or district attendance officer.  Additional documentation requirements 
typically apply to students with a history of habitual truancy, including students on school 
attendance contracts or under truancy court orders. 
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8. Make-up work will be provided upon request for a student who has an excused absence.   
It is the responsibility of the student or parent to request and arrange to obtain make-up 
work no later than the second school day after returning to class or school from the 
absence. 

9.  Students shall be given at least the same number of days they were absent plus one 
additional day to make up assignments.  The make-up period begins on the next school 
day following the absence(s). 

10. Students are eligible to receive full credit for make-up work completed and submitted by 
dates and times established in this policy or as may otherwise be arranged with the 
teacher and/or administrator.  Credit may be denied for make-up work completed after 
the designated deadline.  Credit may be reduced for in-class or group activities missed, 
such as labs, presentations, or assessments which are not readily able to be completed 
with comparable make-up assignments and/or without the validity of the assignment 
being compromised. 

 
UNEXCUSED ABSENCE 
A student that has four (4) full or partial unexcused absences in one(1) month or ten(10)full 

or partial unexcused absences in a calendar year is considered habitually truant.  If school 
and/or district intervention efforts fail, sanctions for habitual truancy may include a referral to 
the Truancy court of the 17th Judicial district and/or a referral to a social service agency. 

Students with unexcused absences shall NOT receive credit for class work missed; however, 
they will be held responsible for the knowledge and the completion of class work covered during 
the absence. 

 
Absences due to suspension will be considered excused. 
 
Students who are on campus but truant from a scheduled class pose a safety and supervision 

concern.  Students on campus but truant who refuse to comply with staff directives to attend 
class are considered defiant and are subject to sanctions as described in the student discipline 
policy.   

  
EXCESSIVE ABSENCE 
Research has proven that good attendance has a positive impact on learning and future work 

habits. By law, four (4) unexcused absences per month or ten (10) per year render a student 
truant.  We realize there may be circumstances that contributed, such as illness or family 
emergency.  A letter will be sent home at this time to confirm your awareness of the situation.  If 
your student is absent in excess of twelve (12) days in a trimester, it will be necessary to meet 
with the assistant principal to determine how to improve your child’s attendance.  Unresolved or 
chronic issues may also result in a referral to a Disciplinary Hearing Committee and/or to the 
District Attendance Officer for further action.  

Excessive excused absences are defined as excused absences that negatively impact the 
student’s achievement and/or ability to complete make-up work comparable to in-class activities 
missed. Excessive excused absences may result in teachers and/or administration initiating a 
required conference with the parent and student to develop an attendance contract to address the 
concern.  Continued absences in violation of an attendance contract may be designated as 
unexcused. 



 14 

 
TARDINESS AND EARLY DEPARTURE 
If your child arrives at school late (after 8:10 a.m.) or leaves early (before 3:00 p.m.), a 

parent must come into the school office to sign the child in or out.  Between 8 and 8:10 a.m., a 
child may check in with the tardy door for admission to class.  Please depart for school early in 
inclement weather.  Your child’s repeated tardy arrival at school will result in a letter being sent 
or an administrative telephone call to your home to encourage improved participation.  
Continued excessive tardiness may necessitate a meeting with the Principal or Assistant Principal 
to determine a plan for punctuality. 

 
A tardy is defined as the student entering a class after the scheduled start time and is 

considered a disruption to the learning environment.  Excessive tardies may result in 
consequences at the discretion of school officials. 

A partial absence is defined as the student entering or departing a class after ten (10) or 
more minutes from the scheduled start or end time of the class.  Partial absences will be 
determined to be either excused or unexcused according to the same criteria as all other 
absences. 

Excessive partial absences, defined as partial absences in a number that negatively impacts 
the student’s achievement and/or ability to complete make-up comparable to in-class activities 
may result in consequences at the discretion of school officials, and may include the initiation of 
an attendance contract. 

Eligibility for Homebound or Out-of School Support Services: Parents of a student who is 
anticipated to be absent for more than fifteen (15) school days due to a physical, mental or 
emotional disability may request assessment by district staff to consider whether homebound 
instruction or other out-of school education support services may be appropriate.  Specific 
documentation and appropriate confidentiality waivers allowing physicians treating the child to 
communicate with district officials are required in order for a student to be considered for out-
of-school educational support services.   

   
INCLEMENT WEATHER 
Stargate will have a two-hour delayed start when the Adams Twelve School District deems 

it necessary due to weather conditions. Any before-school activities will be cancelled in the case 
of delayed start.  If school is cancelled for the day, all activities will be cancelled, including the 
before-school and after-school program. Only the Superintendent may authorize school closure. 
Please monitor local radio, television, and the Adams 12 website for announcements regarding 
Adams County District 12 school closures or delayed starts.  Please refer to home pages for the 
school or District websites to get timely information on these topics: www.adams12.org or 
www.stargateschool.org.  

Adjustments will be made to the master calendar to make up cancelled school days that 
cause the school year to fall short of district requirements. 

 
INSIDE DAY 
If the wind chill temperature is below 20 degrees Fahrenheit or heavy precipitation is 

present between 7:45 a.m. and 8:00 a.m., students will be directed to enter the school through the 
main doors or west gym entrances and proceed directly to their homeroom. Please recognize that 
temperature variance on and near the property will be accommodated to the extent possible.  The 

http://www.adams12.org/
http://www.stargateschool.org/
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Principal or Assistant Principal will determine when it is to be an “inside day”. Indoor recess will 
be supervised by adults in the classroom.  Student dismissals during such inclement weather will 
be determined as appropriate for safe student exit.  Colorful windsocks will be displayed at 
different locations around the school to indicate that conditions exist for an “inside day”. 

 
ARRIVAL AND DISMISSAL PROCEDURES 
  
SCHOOL HOURS 
Classes are in session from 8:00 a.m. to 3:00 p.m. (3:11 for 7-8th only), Monday, Tuesday, 

Thursday and Friday.  On Wednesdays, classes are in session from 8:00 a.m. to 1:30 p.m.  Our 
early release on Wednesdays allows our certified staff sufficient time for professional staff 
development and curriculum planning.  Half-day Kindergarten begins at 8 a.m. and ends at 11:45 
a.m. on all days. 

 
ARRIVAL AND DEPARTURE 
Arrival time is 7:45 – 7:55 a.m. First bell is at 7:55 a.m., when students are admitted to the 

building. The tardy bell rings at 8:00 a.m.  Class is dismissed at 3:00 p.m., with planned 
departure time between 3:00 – 3:15 p.m. Since there is no one to supervise children before or 
after the arrival and departure times, please do not drop your children off prior to 7:45 a.m. or 
after 3:15 p.m. Children arriving early or leaving late will be checked in to Eagle’s Landing 
where they will be safe and supervised.  Families will be billed for this service. 

 
LATE PICKUP 
Realistically, there are infrequent occasions when a student cannot not be picked up on time. 

If that happens, parents or guardians should let the office know as soon as possible.  If we do not 
hear from someone, (and in order to diminish the child’s concern), we will call the parents or 
guardians listed on the enrollment information, and then the emergency contact person. In the 
event that we have had no communication by 6:15 p.m., Social Services may be contacted and 
the student may be taken to the police for safe keeping. 

 
BEFORE AND AFTER SCHOOL CARE – EAGLE’S LANDING 
Before and after school care at Stargate is from 6:30 – 7:45 a.m. and again after school from 

3:00 – 6:00 p.m.  On Wednesdays, school is dismissed at 1:30 p.m. to allow our faculty 
professional development and meeting time.  Eagle’s Landing is available on Wednesdays from 
1:30 – 6:00 p.m.  Some release days and vacations days are also covered with on-site care at 
Stargate. For more information, you may call Eagle’s Landing at 303-450-3936, extension 119.  
There is a fee for service arrangements.  Please check with the Eagle’s Landing staff or the front 
office for more information. 

 
TRANSPORTATION/CARPOOLING 
Stargate does not provide transportation to or from the school. However, for your 

convenience, and to relieve traffic congestion, the school does participate in a carpool service. If 
you are interested in this free service, please contact Ride Arrangers at (303) 458-POOL or 
www.ridearrangers.com. 
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RELEASE OF STUDENTS 
As caretakers for your children, Stargate must release each student to a parent or guardian-

designed person. Please place the names of people who may be picking up your child on the 
appropriate enrollment form. You may wish to consider having a back-up driver for 
emergencies. If you wish to have your child go home with someone else on a specific day, we 
must have written or faxed permission on that date. We are unable to release students via verbal 
permission over the telephone. Students who walk or ride bicycles to and from school do so at 
their own risk and must submit written permission from their parent or guardian. 
  

We want to remind you as part of our continuing effort to ensure the safety of all students, 
students will only be released to parent(s)/legal guardian(s) prior to the end of the school day. If 
your child will be checked out before the end of the day by someone other than a parent/legal 
guardian you must contact the school office prior to the child being released. If we have not 
heard form you in advance we will attempt to contact you. If we are unable to contact you, the 
child will not be released and will remain at school until the end of the day. Thank you for your 
understanding and cooperation.  

 
 
HEALTH SERVICES 
 
A School Nurse, assisted by the office staff, manages the school clinic and is responsible for 

maintaining health records and providing minor first aid to those students who become sick or 
injured while at school. Other designated staff members provide coverage in the health office 
when the nurse is not on duty. Your child will be sent to the health office if ill or injured at 
school.  The School Nurse, or office staff, will determine if your child needs to go home for 
illness or injury (symptoms include but are not limited to the symptoms in the “ILLNESS 
OUTSIDE OF SCHOOL” section below).  If your child needs to go home, you will be contacted 
as soon as possible.  The school has no facility to keep ill children for long periods of time.  
Therefore, it is essential that you keep the school informed of any change in address and/or 
telephone numbers, as well as emergency contacts in case you cannot be reached. Your 
child may not return to school for 24 hours if he/she is sent home with any of the following: 
a fever of 100 or above, vomiting, or diarrhea. 

 
 

 
DISTRICT 12 HEALTH POLICIES 
 
ALLERGIES, IMMUNIZATIONS AND MEDICATIONS AT SCHOOL 
The school district provides registered nurses to train, delegate, and monitor various school 

staff on health procedures needed for students during the school day.  The registered nurses also 
provide consultation to school staff and/or parents on medical concerns and often serve as 
medical liaisons between schools and outside agencies.   

A trained health aide staffs the School Health Office.  The health aide is responsible for 
providing minor first aid to students who become sick or are injured while at school, for 
administering prescribed medications, and for maintaining student health records.  Other 
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designated staff members may provide coverage in the health office when the school health aide 
is not available. 

For more information about support for students with health needs please refer to the 
policies referenced or contact the District’s Coordinator of Section 504 and Health Services 
at720-972-7107. 

 
EMERGENCY HEALTH CONCERNS 
If your child is seriously injured or ill at school and requires care beyond the facilities of the 

school, an attempt will be made to contact you as well as calling emergency medical personnel 
(911) for treatment and/or transportation to a proper facility. 

 
ILLNESS OR INJURY AT SCHOOL 
When a child becomes ill or is injured at school the health aide or other school staff will 

determine if your child can remain at school safely.  Schools do not have adequate facilities or 
staffing to keep ill children at school for long periods of time.  Therefore, it is essential that 
parents immediately inform schools of address and phone number changes. 

 
ILLNESS OUTSIDE OF SCHOOL 
Children should typically be kept home if the following symptoms are present.  If you have 

questions, or are unsure of whether to keep your child home from school please consult with 
your physician, or call your school health aide or district registered nurse. 

Rashes –Child should stay home unless a note provided by a doctor which states the rash is 
not contagious or until the rash resolves on its own. 

Vomiting and Diarrhea –Child should stay home until symptom-free for 24 hours. 
Fever of 100 or more – Child should stay home until fever free for 24 hours. 
Strep Throat – Child may return after 24 hours of antibiotic treatment and when symptom-

free. 
Common Cold – Keep your child at home if your child is not “feeling well”, has a fever, has 

a lot of nasal discharge, or has a persistent cough. 
“Pink Eye” (Conjunctivitis) – Child should stay home until physician determines the 

infection is not contagious. 
Impetigo – Child should stay home until your physician advises their return. 
Chicken Pox – Child should stay home for approximately one week after symptoms appear 

or until all papules (water-filled lesions) are scabbed or crusted over. 
Persistent Cough – Child should stay home if the cough is persistent or disrupts class. 
Untreated drainage from a wound, eye or ear infection – Child should stay home until 

physician advises his or her return. 
In general, if you are unsure whether or not to send your child to school, you should keep 

your child home for a day.  Please let the school know any time your child has a communicable 
disease or serious illness. 

 
FOOD ALLERGIES 
The District recognizes that many students are diagnosed with potentially life-threatening 

food allergies. To address this issue and meet state law requirements concerning the 
management of food allergies and anaphylaxis among students, Superintendent’s Policy 5415, 
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Students with Food Allergies, establishes procedures to provide appropriate support plans for 
students with food allergies. 

The Students with Food Allergies Policy provides guidelines for the development of a health 
care plan with the assistance of the licensed school nurse.   Such plans typically address 
communication and emergency instructions between school officials and emergency responders, 
as well as reasonable accommodations to reduce the student’s exposure to agents that may cause 
allergic reactions.  Plans may also include staff training provisions, access to emergency 
medications and provisions under a “Section 504” or an Individual Education Plan when 
appropriate as determined by law. 

 
HEAD LICE 
Head lice are described as an infestation of head hair by adult lice, larvae or nits (eggs).  

Itching is the main sign.  Eggs hatch in one week and are capable of multiplying in two weeks.  A 
special lice shampoo treatment sold at pharmacies helps to kill the nits.  After the shampoo 
treatment it’s important to thoroughly comb out the nits from the hair.  

If a child is found to have head lice/untreated nits at school the child will be allowed to 
remain in school until the end of the school day. The child can be re-admitted to school once 
treatment is done at home. The child must report to the health office upon returning to have hair 
check for the presence of live lice/lice nits.  

 
IMMUNIZATIONS 
Superintendent’s Policy 5410 describes student immunization requirements consistent with 

Colorado law.  Children who do not meet the requirements listed in policy will be denied 
admission to school.  All students must submit a completed Certificate of Immunization or 
Exemption upon enrollment. 

You must provide one of the following to your child’s school in order to comply with the 
law: 

1.  An Up-to-Date Certificate of Immunization from a licensed physician or authorized 
representative of the department of health or local health department certifying that your child 
has received immunization against communicable diseases as specified by the State Health 
Department; or 

2. Statement of Exemption to Immunization Law printed on the reverse side of the Colorado 
Department of Health Certificate of Immunization: 

a. medical exemption signed by licensed physician stating that the child’s physical 
condition is such that immunizations would endanger life or health; or 

b. religious exemption signed by parent or guardian or emancipated child that he/she 
adheres to a religious belief whose teachings are opposed to immunizations; or 

c. personal exemption signed by parent or guardian or emancipated child that he/she 
adheres to a personal belief opposed to immunizations. 

 
MEDICAID PROGRAM 
As a Medicaid provider, Adams 12 Five Star Schools will access Medicaid eligibility 

information for students enrolled in the Adams 12 Five Star Schools from Health Care Policy 
and Financing (HCPF).  HCPF is the designated Medicaid agency in the state.  Directory 
information of names, date of birth, and gender will be released to the HCPF to verify Medicaid 
eligibility of students in the District.  With consent, the description of health and health-related 
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services delivered to Medicaid eligible students will be released to Medicaid and/or the district 
billing agent for proper administration of the program.  A dated record of all transactions will 
be kept on file at the Adams 12 Five Star Schools Medicaid office.  Parents may revoke their 
consent at any time, by calling the Medicaid office at 720-972-4790.  School Medicaid 
reimbursement does not affect the family’s other Medicaid benefits in any way. 

 
ADMINISTRATION OF MEDICATIONS AT SCHOOL 
Generally children do not need to take medication during the school day.  However, when 

your doctor prescribes a prescription or over-the-counter medication that must be taken at 
school, Superintendent’s Policy 5420 identifies the steps which must be followed: 

All medication given at school must have a medication request form signed by both a 
parent/guardian and a physician.  It must provide information stating the name of the 
medication, the dosage, when the medication needs to be taken and why the medication is being 
given.  These medication request forms are available at school.  This policy applies to 
prescription medication and all over-the-counter medications such as Tylenol, cough syrups, eye 
drops, ointments, etc.  Cough drops are not considered medication under this policy, and 
therefore, parent and physician authorization is not required for a student to have them at 
school. 

Medication must be provided by the parent in a pharmacy labeled bottle prescribed for the 
student or in the original over-the-counter container. 

All medication is kept in a locked area in the school health office.  Students are typically not 
allowed to keep medication with them (in their lunch box, backpacks, etc.).   

Students may carry certain medications when a physician specifically authorizes this in 
writing.  Those medications may include (1) inhalers necessary to control asthma or other 
respiratory conditions; and (2) other medications for serious health conditions which may 
require immediate intervention. 

The health aide or other designated staff will administer prescribed medication according to 
parent/physician instructions.  All medication administered at school is recorded on the 
student’s medication record and initialed by the staff person administering the medication. 

All unused medication not picked up will be discarded by a registered nurse at the end of the 
school year. 

To save time and repeat doctor visits, please have your physician complete or fax a written 
permission for the school at the time he/she prescribes any medication that may be administered 
at school.  If necessary, two containers (one for school and one for home) can be requested at 
your pharmacy. 

 
VISION AND HEARING SCREENINGS 
Vision and hearing screening is mandated for all students in kindergarten, first, second, 

third, fifth, seventh, and ninth grade levels; for children new to the district and for any child with 
a suspected deficiency.  This screening does not include extensive testing.  If a deficiency is 
found parents are contacted and advised to arrange for a more complete evaluation. 

 
NUTRITION SERVICES AND STUDENT WELLNESS 
Superintendent’s Policy 3700 and its subsections describe the District’s commitment to 

promoting good nutrition and physical activities.  Information about free or reduced price meals, 
costs of meals, a la carte food offerings, and student meal charge accounts is available at each 
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school’s kitchen or administrative office.  Information may also be found on the District’s 
website under the parent resource link. 

Schools along with parents can play a major role in reducing the number of overweight and 
obese children and youth.  Schools are a place where students can gain the knowledge, 
motivation, and skills needed for lifelong physical activity and lifelong healthy eating habits and 
are also a place for students to practice these habits.  Nutritional content of foods and beverages 
sold by Nutrition Services are available on the District’s website and in the school kitchens.  In 
support of student wellness schools are expected to provide access to healthful items for 
fundraisers, classroom parties, and other school activities. 

Superintendent’s Policy 3710 discourages the use of food as a reward, and prohibits the 
denial of food as a form of punishment.  The policy further explains that physical activity should 
typically not be used as a form of punishment. 

 
STARGATE PARENTS PLEASE NOTE: 
 Parents with bona fide medical or religious objections may request exemption.  Medical 

exemptions must be supported by certification from a licensed physician that one or more 
immunizations would endanger the student’s life or is medically contraindicated.  In the event of 
a disease outbreak, Stargate reserves the right to withdraw recognition of an exemption and/or 
the State Department of Health may enact a quarantine, in which case the non-immunized child 
may be subject to exclusion from school. 

 
STUDENT BEHAVIOR 
 
STARGATE BEHAVIOR EXPECTATIONS 
It is our goal for behavioral expectations to work in conjunction with academic standards to 

create a safe and productive learning environment for all students at all grade levels.  
 
 
STUDENT DRESS CODE 
In order to promote a safe environment that focuses on education and minimizes 

distractions students are expected to abide by the following general guidelines as identified in 
Superintendent’s Policy 5060. 

1. Shirts must be fitted and long enough to naturally touch the top of the lower garment 
and/or be tucked in; 

2. Shirts must cover the shoulders; 
3. All attire should be sized to fit without exposing undergarments, buttocks, stomachs or 

cleavage; 
4. Shorts and skirts must be fingertip length when arms are resting at sides; 
5. Shoes/sandals must be worn at all times. 
The following items or clothing are specifically prohibited: 
1. Spaghetti straps, tank tops and halter tops; 
2. Transparent/mesh clothing; 
3. Make-up that makes a student unidentifiable; 
4. Exposed undergarments; 
5. Pajamas and house slippers; (except for designated school spirit days) 
6. Shirts with revealing necklines or armholes; 
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7. Shirts hanging longer than the fingertips when arms are fully extended; 
8. Sunglasses (prohibited indoors); 
9. Gloves (prohibited indoors); 
10. Hairnets, bandanas, and du-rags; 
11. Caps, athletic headbands and armbands (prohibited indoors except when the wearer is 

participating in a sporting event); 
12. Clothing or accessories that promote drugs, alcohol or tobacco either by brand or 

message; 
13. Clothing or accessories with sexually suggestive language or messages; 
14. Clothing or accessories that promote violence, criminal activity, intimidation or 

intolerance of others (based on religion, ethnicity, gender or lifestyle); 
15. Clothing or accessories that could readily be used as a weapon or might otherwise 

injure the wearer, including items with spikes or loose hanging chains; 
16. Attire, accessories or manners of grooming indicative of affiliation with a gang, secret 

society or disruptive group as defined in Superintendent’s Policy 5080.  This includes, but is not 
limited to clothing, gang-related colors or numbers, bandanas, sports logos/apparel, make-up, 
hats, emblems, trademarks, badges, insignia, logos, belt buckles, colored shoe strings, and 
jewelry; 

17. Trench coats and other like jackets capable of concealing weapons; 
18. Clothing or accessories affiliated with Insane Clown Posse, including all items related 

to the band’s record label “Psychopathic Records” and other groups it sponsors in addition to 
Insane Clown Posse, including but not limited to Twiztid, Blaze, Boondox, Psychopathic Rydaz 
and Dark Lotus: and 

19. All professional athletic team attire. 
Dress guidelines for special events or school-sponsored purposes, including but not limited 

to dances, extra-curricular activities, and fundraisers shall be at the discretion of school 
administration based upon the nature of the particular event.  Students may avoid the risk of 
being asked to leave or change clothing at an event by having attire approved in advance by an 
administrator. 

Except when other contributing policy violations or safety concerns exist, the typical 
progression of intervention for dress code violations is: 

1st Offense – warning and education about the policy and the student being provided an 
opportunity to correct the violation. 

2nd Offense – sanctions up to one (1) day out-of-school suspension and requirement that 
parent and student review and sign a statement indicating their understanding of the “Student 
Dress Code” policy. 

3rd Offense – sanctions up to three (3) days out-of-school suspension and required parent 
meeting as a condition of re-entry. 

4th or Subsequent Offenses – sanctions up to a 10-day out-of-school suspension for each 
repeat violation. 

 
ADDITIONS FOR STARGATE STUDENTS: 

1. Spandex and other tight clothing may be worn but must be completely covered by 
clothing that complies with the dress code. 

2. Hairstyles, jewelry and makeup must be safe, appropriate and not distracting. 
3. Shoes must be appropriate for school and school activities and weather 
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4. Parents/guardians are responsible for ensuring their students are dressed appropriately for 
the weather.   

 
WHAT HAPPENS IF MY STARGATE CHILD IS NOT IN DRESS CODE? 

1. The student will be asked to remedy the situation on his/her own. 
2. If the student is unable to fix the error in dress code, the school will lend him/her a large 

shirt. 
3. If this does not correct the situation, or if the situation occurs a second time, parents will 

be called and asked to bring appropriate clothing for your child. 
4. A further violation of dress code will result in the student being referred to the office, 

with suspension from school a logical consequence.. 
5. At any time, the school reserves the right to defer to the Adams 12 consequences (above). 
 
DISTRICT 12 POLICIES ON CELL PHONES AND OTHER PERSONAL ELECTRONIC 

DEVICES 
Stargate School and Superintendent’s Policy 5030 requires that all personal devices must 

be in the “off” or “silent” position at all times and stored out of sight except when utilized, as 
permitted by the instructor, as assistive technology, or as part of a student’s individual education 
program as determined by school administration or the teacher.   Examples of devices which 
may be permitted for instructional purposes as determined by administrator/teacher include but 
are not limited to calculators, netbooks, laptop computers, eBook/eReader and personal data 
organizers. 

 Cell phones are not to be used by students during the school day except at the direction of 
the teacher. Stargate recognizes that personal technology devices are an integral part of a 21st 
Century learning environment. As such, students may be allowed to utilize personal technology 
devices as noted above at the discretion of the teacher. 

Violations of this policy may result in disciplinary sanctions up to and including expulsion 
from school, depending upon the severity of the violation.   

In non-academic settings, including at school activities or on school transportation, such 
devices may be used in “silent mode” provided the use of such device, as determined by the 
supervising staff member or bus driver, in no way disrupts, poses a safety concern or otherwise 
violates Superintendent’s Policy 5000, Student Code of Conduct.  

Electronic devices may not be used in a manner which is potentially unsafe, illegal or 
otherwise might violate the Student Code of Conduct. Prohibited uses include but are not limited 
to creating video or audio recordings, or taking or sending photographs of students or staff 
without permission of the student(s) or staff member(s).  Such devices may not be used for 
academic dishonesty or cheating. Such devices may not be used in any manner that disrupts the 
academic environment, or otherwise disrupts school activities or functions.  Students may not 
depart a class to activate or operate such devices.  

The typical progression of consequences for violations as described in the policy includes: 
1st offense. The device should be confiscated and the parent should be notified.  The device 

may be released to the student after the student reviews and signs the policy. 
2nd offense. The device should be confiscated and the parent should be notified.  The device 

may be released only to the parent after the parent reviews and signs the policy. 
3rd or more offenses.  Such offenses are considered disruptive behavior and should result in 

a minimum of one day of suspension to be served in or out of school at the discretion of 



 23 

administration. Subsequent violations may result in increasing suspensions of up to three (3) 
days.  

Under all circumstances students shall be personally and solely responsible for the 
security of their cell phones and personal electronic devices. Adams 12 Five Star Schools shall 
not assume responsibility for theft, loss, or damage of any such device and will not be 
responsible for investigation of such incidents.  

If unique circumstances exist warranting the need for a student to use a cell phone or 
personal electronic device, on a temporary basis, outside the guidelines of Superintendent’s 
Policy 5030, such requests should be submitted to the Principal in writing. The Principal’s 
decision regarding such requests will be final.  

 
STARGATE PHONE ZONE 
Stargate students have a designated area to use their cell phones after school.  The PHONE 

ZONE has been designated as the Fire Lane on the north side of the gymnasium.  During school 
hours the rule restricting phones to “off and out of sight” remains in effect.  Between 3:00-3:20 
students may use their cell phones only in this designated area.  For safety reasons, students must 
be standing still when talking or texting.  It is the students’ responsibility to use their phone in a 
safe and appropriate manner.  Consequences for those who use their phone inappropriately or 
outside of the PHONE ZONE space or time will remain the same. 

 
                                                                                                                                   

VALUABLES AT SCHOOL 
• Stargate recognizes that personal technology devices are an integral part of a 21st 

Century learning environment. As such, students may be allowed to utilize personal 
technology devices (including but not limited to, smart phones, iPods, tablets, electronic 
readers) at the discretion of the teacher.  

 
• Please do not bring other valuables, such as trading cards, toys, etc. to school. 
 Under all circumstances students shall be personally and solely responsible for the 

security of their cell phones and personal electronic devices. Stargate School shall not assume 
responsibility for theft, loss, or damage of any such device and will not be responsible for 
investigation of such incidents.  

 
INTERNET USE 
The use of/access to the Internet is a privilege, not a right, and inappropriate use will result 

in cancellation of those privileges.  Students are expected to adhere to the Terms and Conditions 
for Use of District Twelve Access to the Internet, signed by parent and student at the beginning 
of each school year. 

 
Student Use of Computers, the Internet and Electronic Communications (Supt. Policy 

5035) 
Superintendent Policy 5035 establishes guidelines for allowable use of the internet and 

other electronic media by students at school or on school equipment.  Students are expected to 
take responsibility for their own use of District computers and computer systems, and should 
understand that the District may monitor, inspect, copy or review all computer use or access to 
computer systems including electronic mail, messages or other documents generated from 
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District computers.  Students should also understand that they may lose the privilege of 
accessing the internet or using District computer systems for violating appropriate use 
expectations.  Violations of computer use expectations may also result in disciplinary sanctions 
from school including suspension or expulsion for extreme or repeat violations, and may be 
referred for legal action as warranted 

Examples of prohibited types of electronic information includes but is not limited to 
accessing, creating or passing information that promotes violence, is pornographic or profane, 
is intended to bully or harass, or is used to cheat.  The policy further prohibits a range of 
security-related violations including attempts to gain unauthorized entry into networks or to 
change district data records.  The policy also addresses allowable student-generated content on 
school websites.       

                                                                                                          
LUNCHROOM EXPECTATIONS                                                                           

Stargate School is proud to serve hot meals prepared on site.  Menus are prepared on a monthly 
basis.  The following is the procedure for lunch:      

• Teachers will escort the class to lunch.  Students should take cold weather apparel 
with them.  After entering the lunchroom, they will not be allowed in the halls or 
allowed to go to their classrooms, cubbies, or lockers unless supervised. Restroom 
breaks are allowed with adult permission. 

• Students are not to leave the school grounds at lunchtime unless signed out by an 
authorized adult through the front office.   

• Students should eat their lunch, clean up after themselves, and may visit quietly 
with friends while in the cafeteria. 

• Students will be supervised by adults at all times, including during lunch and 
lunch recess. 

• Only 3-8 graders can use microwaves and hot water. 
• Students should not trade food as some students have serious allergies. 
• Students should raise their hands prior to dismissal and a clean table checks by the 

paraprofessional. 
 
PLAYGROUND EXPECTATIONS 

• Students’ play should be safe and be respectful to other students and their 
property. 

• Students should not have food, drink, candy or chewing gum on the playground, 
with the exception of a water bottle. 

• Students should use all playground equipment as intended and remember to take 
turns with other peers.  

• Students should refrain from unsafe activities, such as tackling, running on 
sidewalks, climbing trees, jumping off the slide or hanging from goal posts/nets or 
basketball hoops.  

• Students must inform a paraprofessional if a ball goes beyond the playground 
perimeters, to leave the premise or to mediate a behavioral incident. 
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PLAGIARISM, ACADEMIC DISHONESTY OR CHEATING 
Cheating, academic dishonesty and plagiarism are all forms of taking intellectual property 

that is not the child’s original work. While we cannot possibly imagine all of the forms for such 
dishonesty, the following are some of the more common forms: 

• Copying off websites or any printed material including books, maps, and encyclopedias 
without adequately citing your sources. 

• Turning in the same paper for more than one class without the written permission of all 
instructors. 

• Talking during tests or quizzes. 
• Taking other’s work, as an entirety or in parts, without giving credit. 
• Attempting to deceive the instructor as to who, when, where, and how the work or 

corrections were done on homework, quizzes, tests, or reports. 
• Using a human or electronic translator for foreign language assignments. 
 
The consequences for plagiarism and/or cheating vary in degree but can include in-school 

and out-of-school suspension, plus an assignment redo with a grade reduction. 
 

EXTRACURRICULAR ACTIVITIES AND SPORTS 
Students are provided a variety of opportunities to participate in school-sponsored 

extracurricular activities.  Activities may occur before or after school and may require parents to 
sign permission forms, pay fees and/or to provide transportation to and from the activity.  For 
safety and supervision reasons it is important that students arrive and be picked up promptly at 
prescribed times.   

Participation in extracurricular activities including sports may require students to meet 
attendance, academic and behavior eligibility standards.  Please refer to the athletes handbook, or 
visit with the administration, sponsor or coach for answers to specific eligibility questions.  

 
OUTDOOR EDUCATION/OVERNIGHTS 
Students in grades one through four participate in a curricular-related, overnight field trip or 

activity.  Estimated cost of the overnights for grades one through four ranges between $35 and 
$60 per student.  Overnights must be approved through the Principal or Assistant Principal and 
will be scheduled through the Business Office.  Students in grades five (5) and six (6) participate 
in one three-day outdoor education activity per year.  Estimated cost of the outdoor education 
program is $180.  Students in grades seven and eight participate in one three-day overnight team 
building activity per academic year at a cost of $195.  Financial aid may be available for 
qualified families; contact the Principal, Assistant Principal or the Business Manager to discuss 
financial assistance. 

 
TRAFFIC PATTERN: DROP-OFF / PICK-UP AN D PARKING  
 
Parents and students who drive or park on campus are expected operate their vehicle in a 

safe manner complying with all signs and parking only in appropriately designated areas.  
Failure to follow parking and driving guidelines may result in warnings, vehicles being towed, 
referral to law enforcement or loss of the privilege of driving on campus.   
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At dismissal, teachers are on duty. Teachers will release students to vehicles at the pick-up 
curb or to walk-up parents once we have visual confirmation of authorized individuals. Teachers 
will not release children to cross in front of driveway traffic. Student safety is always a top 
priority.  If you have a question for your teacher, please make an appointment for a mutually 
convenient time.       

• Do not park in the pick-up or drop-off loop to allow a continuous traffic flow.  
• Do not leave your car unattended in the drop-off/pick-up lane.  
• If you need to get out of your vehicle to assist your student(s), or if you need to speak 

with someone at drop-off or pick-up time, please park your vehicle in the school lot or 
other designated areas, including the adjoining Church parking lot.  

• Courteous attention to these procedures contributes to a safe, orderly arrival and 
dismissal. 
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FORMS OF ASSESSMENT AND ACADEMIC COMMUNICATION 
Formal and informal assessments are ongoing processes at Stargate.  In addition to TCAP 

and MAP testing, assessment tools used may include the following: 
• Advanced Learning Plans (ALP’s) – A plan is formulated for each student with specific 

goals to achieve.  Timelines are given as well as the levels of support that are needed to 
accomplish each academic or affective goal. ALP’s are reviewed each trimester or more 
frequently as needed. 

• Portfolios – This qualitative form of assessment may be compiled for each student to 
show evidence of academic progression. Portfolios are continually updated and are 
available for review at each conference and at the end of the school year. 

• Progress Reports – Report cards will be issued each trimester. Report cards are designed 
to measure a combination of leveled standards, as well as the quality and quantity of 
classroom participation, mastery learning and performance-based assessments.    

 
Infinite Campus - Parents are encouraged to utilize the Infinite Campus Parent Portal to stay 

abreast of their student’s weekly progress.  During student registration, Parent Access 
Agreements will be available in the front office.   

*During the 2013-2014 school year we will reevaluate our grade marks. The below grade 
marks are subject to change. 

Report Card Grades – Letter designations include: 
                 Kindergarten – Second Grade  Third – Eighth Grade: 
  Specials, Citizenship:  
 
  H – Highest Quality   A – Excellent (90-100%), 4 pts 
  S – Satisfactory   B – Above Average (80-89%), 3 pts 
  I – Improving    C – Average (70-79%), 2 points 
  U – Unsatisfactory    D – Below Average (60-69%), 1 pt. 
       F – Unsatisfactory (59% or lower) 0 pts 
 
Teachers may choose to utilize “plus” or “minus” to provide additional information.  Please 

note that students who are performing above grade level will be evaluated on above-grade-level 
standards. 

 
 
ACADEMIC REMEDIATION  
When a student performs below grade level in the mathematical and/or reading content 

areas, remediation becomes vital to reinforce the skills necessary for a student’s academic 
success. This is accomplished by academic support with a coordinated effort from the student’s 
classroom teacher, parents, and other professionals.  Response to Intervention will always be 
implemented prior to consideration for special education. Interventions include six weeks of 
teacher modifications and accommodations. If the child is identified for special education 
services through the evaluation process, then the terms of the student’s Individualized Education 
Plan (IEP) or 504 Plan supersede the remediation plan described below. 

The remediation plan is as follows: 
• Classroom teachers will use diagnostic measures to assess each student’s grade level 

performance in mathematics and reading within the first four weeks of school. 

ASSESSMENT AND COMMUNICATION OF STUDENT PROGRESS 
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• Each student’s academic, attendance and achievement progress will be reviewed during 
the first set of regularly scheduled Parent-Teacher conferences in October.  If needed, 
parents and teachers will create a remediation plan. Each remediation plan will be 
tailored to account for the individual student’s learning style, needs, and capabilities. 

• The RTI process will be followed prior to determination for services. If a student is 
performing below grade level, student data will be taken to the Student Intervention 
Committee for a collaboration of applied intervention strategies and a schedule of 
continual monitoring. 

 
CONFERENCES 
Stargate believes it is important to meet with parents and guardians to discuss student goals 

and evaluations. Our schedule allows two days for Fall conferences and one day for Spring 
conferences for all grade levels. Parents will receive information on how to arrange a conference 
time a few weeks before the conference dates. In most cases, the student’s presence is welcome 
at the conference. Even at the younger grades, we feel it is important for the student to be aware 
of his/her progress and take responsibility for learning.  As the children get older, they may take 
more responsibility for conducting the conferences.  Portfolio reviews may be conducted at each 
conference. Mid-year conferences will be held the end of January for K-6 and will include one 
(1) student release day.  7-8 mid-year conferences will be scheduled before or after school with 
teachers. However, conferences between teachers and parents may be requested anytime during 
the school year. 

 
MISCELLANEOUS ADAMS 12 POLICIES  
 
This document is provided as a resource to parents and students within the Adams 12 Five 

Star School District. It includes multiple notifications required by Superintendent’s Policy, 
Board Policy or by state or federal law.  Answers to other common questions are also included 
for your convenience.  Readers should be aware that: 

 
• Much of the information is in summary form. 
• Current policies in their entirety, including revisions which may have occurred after 

publication of this handbook, are available on the district website at www.adams12.org. 
• Policies may also be reviewed in the administrative office of any district school or by 

calling the Adams 12 Educational Support Center at 720-972-4000. 
• Policies are subject to change as necessary at any time during the school year. 
• Students are expected to be knowledgeable about and comply with district and school 

policies, including ones which may not be included in this publication. 
  
 

STUDENT CODE OF CONDUCT 

The descriptions below are summaries of more detailed policies.  Collectively, these 
policies comprise the District’s Student Code of Conduct, which has several major revisions for 
the 2013-14 school year.  For complete information please consult the latest version of each 
Superintendent Policy at www.adams12.org.  A quick reference chart summarizing Student Code 
of Conduct policies is also available on the district website. 

http://www.adams12.org/
http://www.adams12.org/
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Student Code of Conduct (Supt. Policy 5000) 

Students are expected to be familiar and comply with all expectations identified 
Superintendent Policy 5000, Student Code of Conduct.  The Code of Conduct identifies specific 
grounds for discipline including suspension or expulsion of a student.  Discipline may be 
imposed for the following reasons: 

Superintendent Policy  
  
STUDENT CODE OF CONDUCT 

1.0 The Code of Conduct exists to help maintain an environment which is safe, 
conducive to learning, and free from unnecessary disruption.  The Code of Conduct primarily 
consists of this policy and a subsequent series of policies identifying specific behavior 
expectations (See Exhibit A). 

1.1 Students and parents or legal guardians shall be notified through student 
handbooks or similar informational bulletins of District policies concerning rights and 
responsibilities, rules of student conduct, and due process.  The Code of Conduct, 
including grounds for which students may be suspended or expelled, shall be distributed 
once to each student in elementary, middle and high school and once to each new student 
in the District.  Matters of common knowledge or practice shall be considered as notice 
of existing standards of conduct for students. 

1.2 The principal or administrative designee may impose sanctions including 
suspension or may recommend expulsion of a student who engages in conduct identified 
in this policy which occurs in school buildings, on school grounds, in school buses or 
other school owned or operated vehicles, or while attending school activities or 
sanctioned events. 

1.3 Students may also be subject to sanctions including suspension or 
expulsion for behaviors that occur off campus as described by law and Superintendent 
Policy 5020. 
2.0 Definitions. 

2.1 School. Refers to any school within the District. 
2.2 Parent. Refers to a student’s parent, legal guardian or legal custodian. 

3.0 Grounds for sanctions including Suspension or Expulsion from School. The 
principal or designated administrator may issue sanctions including suspension and may refer 
for expulsion a student who engages in one or more of the following activities as specifically 
identified by state statute. 

3.1 Using or otherwise directing profanity, vulgar language, or obscene 
gestures toward others. 

3.2 Continued willful disobedience or open and persistent defiance of proper 
authority. 

3.3 Repeated interference with a school’s ability to provide educational 
opportunities to other students. 

3.4 Repeated or substantial disrespect to or defiance of school staff. 
3.5 Possessing, distributing, and/or communicating slanderous or libelous 

material. 
3.6 Behavior which disrupts or is intended to disrupt the educational process. 
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3.7 Declaration as a habitually disruptive student according to 
Superintendent Policy 5090. 

3.8 Violation of Superintendent Policy 5080 regarding gangs, secret societies 
or disruptive groups. 

3.9 Indecent exposure, lewd behavior, or possession of pornography (print or 
electronic). 

3.10 Rioting, unlawful protests, illegal disruptive demonstrations or other 
expression that violates the rights of others on any District property. 

3.11 Intentionally causing or participating in a bomb threat, false alarm, or 
other false notice that disrupts the school environment. 

3.12 Behavior on or off school property which is detrimental to the welfare or 
safety of other students or of school personnel, including behavior which creates a threat 
of physical harm to the student or to other students.  This may include behavior which 
recklessly endangers students, staff or others. 

3.13 Throwing objects, unless otherwise part of a supervised activity, which 
might cause bodily injury or damage property. 

3.14 Unsafe operation of a motor vehicle on school property. 
3.15 Violation of Superintendent Policy 5110 regarding bullying, harassment, 

hazing or threats. 
3.16 Violation of Superintendent Policies 5110 or 8400 regarding 

discrimination or harassment, including sexual harassment. 
3.17 Violations of Superintendent Policy 5070 regarding violence, fighting, and 

other aggressive behavior. 
3.18 Violation of criminal law which negatively impacts the school or the 

general safety or welfare of students or staff. 
3.19 The commission of an act that if committed by an adult would be robbery 

according to Colorado statute. 
3.20 The commission of an act that if committed by an adult would be assault 

according to Colorado statute. 
3.21 Violations against staff including incidents of assault upon, disorderly 

conduct toward, harassment of, knowingly making false allegations of child abuse 
against, or any criminal act directed toward a school employee. 

3.22 Violation of Superintendent Policy 5100 regarding dangerous items. 
3.23 Violation of Superintendent Policy 5100 regarding firearms or dangerous 

weapons.  Expulsion is mandatory for bringing or possessing a firearm at school. 
3.24 Violation of Superintendent Policy 5050 regarding tobacco. 
3.25 Violation of Superintendent Policy 5040 regarding controlled substances. 
3.26 Violation of Superintendent Policy 5650 regarding posting or distributing 

unauthorized materials on campus. 
3.27 Gambling or wagering items of value. 
3.28 Lying or knowingly giving false information verbally or in writing to a 

staff member. 
3.29 Scholastic dishonesty, including but not limited to cheating, plagiarism or 

unauthorized collaboration with another person in preparing academic work. 
3.30 Stealing, attempting to steal, borrowing or possessing without 

authorization property from another student, school employee or from the school itself. 
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3.31 Using, making or reproducing another person’s signature for deceptive 
purposes, including counterfeiting documents or currency. 

3.32 Failure to report a Condition that puts students or staff at risk of imminent 
harm. 

3.33 Violation of Superintendent Policy 5060 regarding dress code. 
3.34 Violation of Superintendent Policy 5030 regarding cell phones or 

electronic devices. 
3.35 Violation of Superintendent Policies 5035 and 8200 regarding use of 

District technology or the internet. 
3.36 Damaging private property of others. 
3.37 Willful destruction or defacing of school property. 
3.38 Failure to comply with Colorado law regarding immunization 

requirements in violation of Superintendent Policy 5410.  Any suspension or expulsion 
for failure to comply with immunization requirements will not be documented as a 
disciplinary action but will be documented along with the student’s immunization record 
and an explanation in the student’s cumulative file. 

3.39 Violation of Superintendent Policy 5120 regarding off-campus behavior. 
3.40 Violation of Superintendent Policies or building regulations not otherwise 

referenced in this policy. 
 

Exhibit A Code: 5000 
Code of Conduct Table of Contents 

Primary Policies 
5010 Student Due Process 
5020 Student Attendance 
5025 Parental Notice of Dropout Status 
5030 Student Use of Cell Phone and Other Personal Electronic Devices 
5035 Student Use of Computers, the Internet and Electronic Communications 
5040 Student Controlled Substance Violations 
5050 Student Tobacco Possession and Use 
5060 Student Dress Code 
5070 Fights/Aggressive Behavior 
5080 Student Gangs, Secret Societies and Disruptive Groups 
5090 Student Habitually Disruptive Behavior 
5100 Student Weapons in School 
5110 Student Bullying, Harassment, Hazing, Intimidation and Threatening 

Behavior 
5120 Off-Campus Behavior 

 
Related Policies 

3500 Safe Schools 
4115 Classroom Removal of Disruptive Students by a Teacher 
4300 Employee/Authorized Volunteer Protection 
5130 Search and Seizure 
5440 Communicable Diseases-Students 
5650 Distribution of Printed Materials on School Premises 
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5670 Distribution of Non-District Related Materials 
8200 Internet Safety Policy 
8400 Nondiscrimination 

 
Student conduct policies are available to all parents and students on the District’s 

website or by request through the administrative office at each school. 
Board Policy directs that student discipline methods be clear, timely and consistently 

applied.  Students should receive information about school discipline expectations within the 
first four weeks of each school year.  Students who arrive after the first month of school should 
receive information individually or in small groups as soon as possible following enrollment 

 
STUDENT DUE PROCESS (Supt. Policy 5010) 
 Superintendent Policy 5010 is a new policy created to more clearly explain due process 

rights students have in relation to student discipline matters.  The policy identifies factors that 
the district administrators will consider in determining consequences or interventions for Code 
of Conduct violations, as well as providing an explanation of violations that will result in 
referrals to law enforcement.  The policy further explains procedures for investigating student 
discipline matters, including those that may result in suspension, extended suspension or 
expulsion of a student, including those cases involving students with disabilities.     The policy 
identifies procedures for suspension and expulsion and explains appeal opportunities as well as 
alternative to suspension or expulsion opportunities that may be available, depending on the 
circumstances at the time.   

 
 
STUDENT DRUG, ALCOHOL AND CONTROLLED SUSTANCE OFFENSES (Supt. Policy 

5040) 
School districts are required by law to adopt policies regarding use, possession and/or 

sale of drugs or other controlled substances in school, on school grounds, in school vehicles at 
school activities or while waiting to board or depart the bus.   

Students may not knowingly use, be under the influence of , possess, bring, sell, solicit the 
sale of, transfer, distribute or supply a drug, controlled substance or drug paraphernalia. 

Controlled substances include but are not limited to narcotic drugs, hallucinogenic or 
mind-altering drugs or substances, amphetamines, barbiturates, stimulants, depressants, 
marijuana, anabolic steroids. 

Schools and law enforcement officials are trained and have the equipment to administer 
field sobriety tests. If a parent(s) disagrees with the determination of school or law enforcement 
officials that the student is under the influence of a controlled substance, the parent may seek an 
assessment that indicates toxicity levels within 24 hours of the incident at their own expense by a 
provider approved by the District. Self-admission by the student suspected of being under the 
influence of a controlled substance without a valid prescription constitutes sufficient evidence to 
proceed with disciplinary action.  

Students are subject to disciplinary action up to and including suspension and expulsion 
for any single policy violation. Alternatives to suspension and expulsion may be offered by the 
school as appropriate depending on the circumstances of the violation. School officials are 
instructed to notify law enforcement regarding suspected violations of this policy and to 
cooperate with any investigation that may result. 
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STUDENT TOBACCO POSSESSION AND USE (Supt. Policy 5050) 

Superintendent Policy 5050 prohibits the use of all form of tobacco products on school 
property for students under 18 years of age, and prohibits possession of all tobacco products for 
students 17 or younger.  Sanctions for violation of the policy increase in severity for repeat 
violations and may result in extended suspensions in extreme cases as identified in the policy. 
Tobacco products are defined as any form of tobacco that may be ingested by chewing, smoking 
or other means.  Tobacco paraphernalia such as “hookahs” or electronic cigarettes are also 
prohibited. 

Students who are trying to overcome tobacco addiction are encouraged to visit with their 
school counselor about resources that may be available to help them stop using tobacco. 

 
 
VIOLENCE, FIGHTS AND AGGRESSIVE BEHAVIOR (Supt. Policy 5070) 
 Superintendent Policy 5070 prohibits fights or other violent or aggressive behavior.  

Fights are defined as making offensive contact with another person.  Attempts to make unwanted 
physical contact are also considered an offense for purposes of this policy.  To avoid fights or 
aggressive interactions students are responsible to make all possible efforts to avoid the conflict 
and to seek the help of a staff member.   

 Policy 5070 further prohibits encouraging fights, videotaping or electronically sharing 
images of school-related fights, or helping arrange fights.  Fighting offenses may result in 
consequences up to expulsion from school. 

 
STUDENT HABITUALLY DISRUPTIVE BEHAVIOR (Supt. Policy 5090) 
 A student may be declared to be habitually disruptive after a series of suspensions and 

interventions, and may be expelled for habitually disruptive behavior as explained in 
Superintendent Policy 5090.   A habitually disruptive students is defined as a student who has 
been suspended out of school a minimum of three (3) times during the school or calendar year 
for behavior that caused a material and substantial disruption at school, on school property 
including transportation, or at school events.  Events that occurred within the prior calendar 
year may also be considered in declaring a student to be habitually disruptive. 

 A remedial discipline plan in the form of a contract between school administration, the 
student and parents should be developed and monitored when students have been suspended and 
may be at risk of future violations that would result in a habitually disruptive designation.  
Remedial discipline plans may be implemented for potential habitually disruptive students 
without parent or student consent in the event that either should refuse to participate in the 
planning and intervention process. 

 
OFF-CAMPUS BEHAVIOR (Supt. Policy 5120) 

Behavior which takes place on or off campus may result in discipline sanctions up to and 
including expulsion from school when such behavior was or is likely to be detrimental to the 
welfare or safety of other students or of school personnel, including behavior that creates a 
threat of physical harm to the student or other students.   Such misconduct may include, but is 
not limited to, any of the behavior violations identified in Superintendent Policy 5000, Student 
Code of Conduct. 
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In determining whether off-campus misconduct is or is likely to be detrimental to the 
welfare or safety of students or school personnel, the administrator shall consider, among other 
relevant factors: the extent to which other District students were involved in or present during 
the off-campus misconduct; the proximity to school and the school day; and the known or 
predicted negative impact or effect the misconduct had or is likely to have on the school 
environment.  The existence of criminal charges and/or a criminal adjudication in relation to off-
campus behavior may also be considered in determining whether the misconduct warrants 
school sanctions.      

BULLYING  
Superintendent’s Policy 5110 addresses the negative impact that bullying has on student 

health, welfare and safety and on the learning environment. Bullying, as defined by state law, is 
any written or verbal expression, or physical act or gesture, or a pattern thereof, intended to 
cause distress upon one or more students.  

Bullying based upon a student’s race, gender, religion or creed, national origin, sexual 
orientation, or disability may actually constitute harassment. Harassment is specifically 
prohibited by Superintendent Policy 8400 (Nondiscrimination/Harassment), a summary of which 
may be found elsewhere in this book. 

All administrators, teachers, classified staff, parents and students shall take all 
reasonable steps to prevent and / or address bullying. 

1. Students who have been bullied should report the situation to an administrator or 
teacher. 

2. Students who witness bullying should report it to a staff member. 
3. School staff who witness bullying should take action to stop the bullying and to 

report the situation for appropriate administrative intervention. 
4. School administrators should promptly investigate and respond to bullying 

reports. 
Students who bully others will be subject to disciplinary action as described in 

Superintendent’s Policy 5000, Student Code of Conduct. In addition to discipline sanctions, 
schools may implement intervention strategies as appropriate. 

 
CORPORAL PUNISHMENT (Supt. Policy 5140) 
Superintendent Policy 5140 prohibits the use of corporal punishment by any staff 

member. Corporal punishment is defined as spanking or physically handling a student in any 
way to purposefully inflict punishment. Permission to administer corporal punishment shall not 
be sought nor accepted from any parent, guardian, or school official.   
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PHYSICAL RETRAINT/SECLUSION (Supt. Policy 5150) 
Superintendent Policy 5150 permits district personnel, acting within the scope of 

employment, to use and apply restraint or force as is reasonable and necessary to restrain or 
prevent a student from threatening physical injury to self or others; to obtain possession of 
weapons or other dangerous objects; for the purpose of self-defense; for the protection of 
persons or student safety.  Law enforcement will act according to their agency guidelines 
regarding restraint or force when safety is at issue. 

 
GANG, SECRET SOCIETIES AND DISRUPTIVE GROUPS 
School districts are required by Colorado law to adopt policies regarding gang-related 

activities in school.  Superintendent’s Policy 5080 defines a gang, secret society or disruptive 
group as a group of three or more individuals, whether formal or informal, sharing a common 
name, interest, bond, confederation, alliance, initiation practice, network, conspiracy, or activity 
characterized by criminal or delinquent conduct, whose members individually or collectively 
engage in or have engaged in a pattern of such activity. 

Wearing, displaying or possessing items that signify identification with disruptive groups is 
prohibited on school campuses, at all school-sponsored activities, on all school transportation, 
and at all school bus stops.  Any evidence reasonably demonstrating the existence of or 
membership in any disruptive group shall be admissible in any disciplinary action or proceeding 
brought by the District. 

Examples of prohibited items, behaviors or actions which may be indicative of gang, 
secret society or disruptive group affiliation include but are not limited to: 

1. Colors / Numbers – A common color or number used to represent affiliation with the 
disruptive group.  Colors and numbers may be represented through, but not limited 
to, clothing, bandanas, nail polish, sports logos/apparel, make-up, or other items that 
display a “color” or number on a person or possession. 

2. Signs – Verbal or Physical – Statements, gestures, signals, or signs flashed by 
individuals either to members of their own disruptive group as communication or 
identification, or intended as taunts or challenges to others. 

3. Graffiti – A drawing, symbol, phrase, cryptic writing, code, icon, logo, or written 
word used to express opinions, membership in a disruptive group or gang, about 
other groups or gangs, or direct challenges to others. 

4. Apparel / Jewelry – Hats, bandanas, emblems, trademarks, badges, insignias, logos, 
belts, belt buckles, colored shoe strings, jewelry or other clothing that identify the 
individual with the disruptive group and/or that carries meaning for the disruptive 
group. 

5. Manner of Grooming – Tattoos, hairstyles, and other unifying marks (i.e. manner of 
shaving, piercings) indicative of affiliation with or that carries meaning for a 
disruptive group. 

6. Recruitment – Action to knowingly solicit, to invite, recruit, encourage, coerce, or 
otherwise cause another to actively participate in or become a member of a disruptive group.  
Furthermore, recruitment also includes the use of force, threat, or intimidation directed at any 
person, or by the infliction of bodily injury upon any person, thereby preventing the individual 
from leaving a disruptive group.                                                                                                            
Action up to and including expulsion from school may be considered for any single violation of 
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this policy depending upon the nature of the offense, the severity of the situation, and the 
student’s discipline history.  Unless the student has a prior discipline history, or unless other 
policy violations or safety concerns exist, the typical progression of consequences for violations 
of this policy are:                                                                                                                                 
1. 1st Offense – warning and education about the policy, school based sanctions including 
suspension up to three (3) days out of school, and a requirement that student and parent review 
and sign a statement indicating their understanding of this policy.                                                 
2. 2nd Offense – a minimum of three (3) days out-of-school suspension and a required 
parent meeting as a condition of re-entry for the purpose of reviewing this policy and the 
consequences of future violations.                                                                                                    
3. 3rd or Subsequent Offenses – up to a 10-day out-of-school suspension and potential 
expulsion from school.                                                                                                                     
4. All violations of this policy which involve violence, threats of violence, or an immediate 
risk to the safety of students or staff shall result in suspension out-of-school for a minimum of 
three (3) days.                                                                
 

CLASSROOM REMOVAL OF DISRUPTIVE STUDENTS BY A TEACHER (Supt. Policy 
5015) 

To the extent authorized by Colorado law, a classroom teacher has the authority to remove 
a student who disrupts the educational environment of the classroom for the remainder of that 
class. Upon a third such removal from class, teachers are given authority to remove the student 
from class for the remainder of the term, so long as such removal is consistent with federal and 
state law, and with due process and intervention procedures established in Superintendent 
Policy 5015.    

 
SEARCH AND SEIZURE (Supt. Policy 5130) 
Superintendent Policy 5130 authorizes district officials to conduct a search when on school  
grounds, in a vehicle owned, leased or otherwise used by the district or school, or at a 

school activity, when there is a reasonable suspicion that the search will result in the discovery 
of "contraband," which includes all substances or materials prohibited by district/school policy 
or state law including, but not limited to, drugs, drug paraphernalia, alcoholic beverages, guns, 
knives, weapons, incendiary devices, and dangerous items.  Under conditions specified in policy, 
automobiles parked on or being operated on school property or at a school activity may also be 
subject to search by school officials. When possible, an involved student shall be informed of the 
reason for a search, and the official conducting the search shall attempt to secure the student's 
consent to the search.  The scope of a search must be no more intrusive than is reasonably 
necessary under the circumstances.  Inappropriate items found during the course of a search 
may be seized and at the discretion of school administration such items may be returned to the 
parent or guardian of the student from whom the items were seized; offered as evidence in any 
suspension or expulsion proceeding if they are tagged for identification at the time seized; turned 
over to law enforcement officers; or destroyed.  Many district secondary schools utilize random 
canine searches from time to time to deter students from bringing contraband on district 
property.  Such searches involve trained dogs and their handlers scanning property or general 
areas, but never individuals.  Should a dog alert its handler to the possible presence of 
contraband, the handler would notify school officials.  A canine alert constitutes reasonable 
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suspicion for school officials to conduct a search following the procedures established in 
Superintendent Policy 5130. 

 
WEAPONS 
Consistent with the district’s obligation to provide a safe and secure environment, 

Superintendent’s Policy 5000 prohibits students being in possession of any dangerous weapon or 
dangerous item.   

Knives or other instruments with sharpened blades or edges that might easily be used as 
a weapon are not permitted at school, regardless of the length of the blade. Exceptions include 
scissors and other sharpened instruments commonly used during supervised educational 
activities.  Possession of a firearm on any Adams 12 property mandates expulsion from the 
district for the first offense.  Other weapons violations are subject to sanctions and interventions 
as described in the policy depending on circumstances at the time.                                                     
In addition, Superintendent’s Policy 8700 specifically makes it a violation for any pupil, staff 
member, volunteer, or visitor to possess a firearm, explosive device, knife with a blade longer 
than three (3) inches, or other dangerous weapon when in a district facility; on district grounds; 
at any or district activity, regardless of location; or on any district vehicle. This restriction does 
not apply to School Resource Officers or other law enforcement officers who are legally required 
to carry a weapon to perform their job.  Any other request for an exception from this restriction 
shall be reviewed and acted upon by the Superintendent. 

 
NOTICE of NON-DISCRIMINATION UNDER TITLE VI, Title IX, Section 504, Age 

Discrimination Act, Title II of the American with Disabilities Act (Supt. Policies 4140, 
8400)Adams 12 Five Star Schools does not discriminate on the basis of race, color, sex, age, 
religion, creed, national origin, marital status, sexual orientation and disability in its programs, 
activities, operations and employment decisions and provides equal access to the Boy Scouts and 
other designated youth groups. The following person has been designated to handle inquiries 
regarding the non-discrimination policies:                                                                             
General Counsel Adams 12 Five Star Schools 1500 East 128th Avenue 

Thornton, CO 80241 
720-972-4004 
 
HOMELESS STUDENTS NOTIFICATION (Supt. Policy 5270) 
Specific rights and protections are ensured to parents, children and youth experiencing 

homelessness as defined under the McKinney-Vento Homeless Assistance Act. For more 
information about services for homeless students refer to Superintendent Policy 5270 or contact 
the Homeless/Migrant Education Liaison at 720 972-4144. 

 
NOTIFICATION of RIGHTS UNDER the FAMILY EDUCATIONAL RIGHTS and PRIVACY 

ACT (FERPA) & COLORADO OPEN RECORDS ACT (CORA) (Supt. Policy 5300) 
The Family Educational Rights and Privacy Act (FERPA) affords parents and students over 

18 years of age ("eligible students") certain rights with respect to the student's education 
records. These rights are: 

1.  The right to inspect and review the student's education records within 45 days of the 
day the School receives a request for access. Parents or eligible students should submit 
to the School principal a written request that identifies the record(s) they wish to 



 38 

inspect. The School official will make arrangements for access and notify the parent or 
eligible student of the time and place where the records may be inspected. 

2. The right to request the amendment of the student’s education records, that the parent or 
eligible student believes are inaccurate, misleading, or otherwise in violation of the 
student’s privacy rights under FERPA. Parents or eligible students who wish to ask the 
School to amend a record should write the School principal, clearly identify the part of 
the record they want changed, and specify why it should be changed. If the School 
decides not to amend the record as requested by the parent or eligible student, the 
School will notify the parent or eligible student of the decision and advise them of their 
right to a hearing regarding the request for amendment. Additional information 
regarding the hearing procedures will be provided to the parent or eligible student when 
notified of the right to a hearing. 

3. The right to privacy of personally identifiable information in the student's education 
records, except to the extent that FERPA authorizes disclosure without consent. One 
exception, which permits disclosure without consent, is disclosure to school officials 
with legitimate educational interests. A school official is a person employed by the 
District as an administrator, supervisor, teacher, or support staff member (including but 
not limited to paraprofessionals, transportation personnel, health and law enforcement 
unit personnel and before-and-after-school program personnel); a member of the school 
board; a person, agency or company with whom the District has contracted, or 
otherwise arranged to perform a specific task or service; or, a parent or student serving 
on an official committee, such as a disciplinary or grievance committee, or assisting 
another “school official” in performing his or her tasks.  A school official has a 
legitimate educational interest if the official needs to review an education record in 
order to fulfill his or her professional responsibility. 

Upon request, the District discloses education records without consent to officials of 
another school district in which a student seeks or intends to enroll, or is already enrolled if the 
disclosure is for purposes of the student’s enrollment or transfer. 

4. The right to file a complaint with the U.S. Department of Education concerning alleged 
failures by the District to comply with the requirements of FERPA. The name and 
address of the office that administers FERPA are: 

         Family Policy Compliance Office 
U.S. Department of Education 
400 Maryland Avenue, SW 
Washington, DC 20202 

Additionally, the Colorado Open Records Act generally requires education records to be 
furnished within 3 days of the day the School receives a request for access. 

 
FERPA NOTICE for DIRECTORY INFORMATION (Supt. Policy 5300) 
FERPA requires that the District, with certain exceptions, obtain your written consent prior 

to the disclosure of personally identifiable information from your child’s education records. 
However, the District may disclose appropriately designated “directory information” without 
written consent, unless you have advised the District to the contrary in accordance with District 
procedures. The primary purpose of directory information is to allow the District to include this 
type of information from your child’s education records in certain school publications. Examples 
include: 
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• A playbill, showing your student’s role in a drama production; 
• The annual yearbook; 
• Honor roll or other recognition lists; 
• Graduation programs; and 
• Sports activity sheets, such as for wrestling, showing weight and height of team members. 
 
Directory information, which is information that is generally not considered harmful or an 

invasion of privacy if released, can also be disclosed to outside organizations without a parent’s 
prior written consent. Outside organizations include, but are not limited to, companies that 
manufacture class rings or publish yearbooks. In addition, two federal laws require local 
educational agencies (LEAs) receiving assistance under the Elementary and Secondary 
Education Act of 1965 (ESEA) to provide military recruiters, upon request, with three directory 
information categories – names, addresses and telephone listings – unless parents have advised 
the LEA that they do not want their student’s information disclosed without their prior written 
consent. 

If you do not want the District to disclose directory information from your child’s education 
records without your prior written consent, you must notify the District Records Custodian, 1500 
East 128th Avenue, Thornton, CO 80241 in writing by October 1 of the current school year. The 
District has designated the following information as directory information: 

• Student’s name 
• Student’s Grade 
• Photograph 
• Dates of attendance 
• Participation in officially recognized activities & sports 
• Weight and height of members of athletic teams 
• Major field of study 
• Degrees, honors, and awards received 
• Date and place of birth 
• The most recent previous educational agency or institution attended 
 
NOTIFICATION of RIGHTS UNDER the PROTECTION of PUPIL RIGHTS AMENDMENT 

(PPRA) (Supt. Policy 6510) 
The Protection of Pupil Rights Amendment (PPRA) affords parents certain rights regarding 

our conduct of surveys, collection and use of information for marketing purposes, and certain 
physical exams. These include the right to: 

• Consent before students are required to submit to a survey that concerns one or more of 
the following protected areas (“protected information survey”) if the survey is funded in whole 
or in part by a program of the U.S. Department of Education (ED)– 

1. Political affiliations or beliefs of the student or student’s parent; 
2. Mental or psychological problems of the student or student’s family; 
3. Sex behavior or attitudes; 
4. Illegal, anti-social, self-incriminating, or demeaning behavior; 
5. Critical appraisals of others with whom respondents have close family relationships; 
6. Legally recognized privileged relationships, such as with lawyers, doctors, or ministers; 
7. Religious practices, affiliations, or beliefs of the student or parents; or 
8. Income, other than as required by law to determine program eligibility. 
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•Receive notice and an opportunity to opt a student out of 
1. Any other protected information survey, regardless of funding; 
2. Any non-emergency, invasive physical exam or screening required as a condition of 

attendance, administered by the school or its agent, and not necessary to protect the immediate 
health and safety of a student, except for hearing, vision, or scoliosis screenings, or any physical 
exam or screening permitted or required under State law; and  

3. Activities involving collection, disclosure, or use of personal information obtained from 
students for marketing or to sell or otherwise distribute the information to others. 

•Inspect, upon request and before administration or use 
1. Protected information surveys of students; 
2. Instruments used to collect personal information from students for any of the above 

marketing, sales, or other distribution purposes; and  
3. Instructional material used as part of the educational curriculum. 
These rights transfer from the parents to a student who is 18 years old or an emancipated 

minor under State law.   
The District has developed and adopted policies, in consultation with parents, regarding 

these rights, as well as arrangements to protect student privacy in the administration of 
protected information surveys and the collection, disclosure, or use of personal information for 
marketing, sales, or other distribution purposes. The District will directly notify parents of these 
policies at least annually at the start of each school year and after any substantive changes. The 
District will also directly notify, such as through U.S. Mail or email, parents of students who are 
scheduled to participate in the specific activities or surveys noted below and will provide an 
opportunity for the parent to opt his or her child out of participation of the specific activity or 
survey. The District will make this notification to parents at the beginning of the school year if 
the District has identified the specific or approximate dates of the activities or surveys at that 
time. For surveys and activities scheduled after the school year starts, parents will be provided 
reasonable notification of the planned activities and surveys listed below and be provided an 
opportunity to opt their child out of such activities and surveys. Parents will also be provided an 
opportunity to review any pertinent surveys. Following is a list of the specific activities and 
surveys covered under this requirement: 

•Collection, disclosure, or use of personal information for marketing, sales, or other 
distribution. 

•Administration of any protected information survey not funded in whole or in part by ED. 
•Any non-emergency, invasive physical examination or screening as described above. 
Parents who believe their rights have been violated may file a complaint with: 
Family Policy Compliance Office 
U.S. Department of Education 
400 Maryland Avenue, SW 
Washington, D.C. 20202-8520 

 
ASBESTOS HAZARD EMERGENCY RESPONSE ACT (AHERA) ANNUAL LEGAL 

NOTIFICATION 
In accordance with the United States Environmental Protection Agency's Asbestos Hazard 

Emergency Response Act, the District has Asbestos Management Plans available for review at 
each school and the Educational Support Center, 1500 E. 128th Avenue in Thornton, CO, 80241. 
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Contact the Environmental Health and Safety Specialist, with any questions. Telephone: 720-
972-4236.  

 
STUDENT SEX OFFENDERS (Supt. Policy 5900) 
Colorado Revised Statute 22-1-124 instructs school districts to notify parents of their right 

to request information concerning registered sex offenders in the community. More information 
on accessing such information may be obtained online at either of the following: 

http://dcj.state.co.us/odvsom/Sex_Offender/SO_Pdfs/schoolresourceguideregistration.pdf 
OR 
http://www.cde.state.co.us/cdeprevention/download/pdf/School_Sex_Offender_Guide.pdf 
Superintendent Policy 5900 provides more information about this topic. For additional 

information parents may also contact the District’s Manager of Security Services at 720-972-
4256. 
 

MEDIA OR INTERNET PUBLISHING  
There may be times during the school year when different media groups (newspapers, 

television, university, school production class, district public relations, etc.) will cover activities 
at the various Adams 12 Five Star Schools with articles, video or still photography that may be 
published. In addition, schools or the district may want to include school-oriented articles, video 
or photography on their own Web sites.   If parents DO NOT want their child (ren) to be 
photographed or videotaped for news media or school publicity purposes, they should request 
and submit an “opt-out media form” from the school.    

District photographers will make every reasonable effort to identify the primary subjects in 
photographs and to not publish photos containing students on the opt-out list. The requests 
remain in effect for the current school year. This policy only relates to classroom activities or 
school events that are not open to the public. Events and activities which are open to the public 
are not covered by this “opt-out” option. 

 
 
ATTAINING RECORDS  

Individual school offices may be closed much of the summer.  Parents or eligible students 
needing copies of records should request that information prior to the end of the school year 
when possible. 

 
TEACHER QUALIFICATION INFORMATION 
Federal law allows parents to request information regarding the professional qualifications 

of their student’s classroom teacher, including whether the teacher is teaching under emergency 
licensing, the area of study in which the teacher majored in college and degrees and 
endorsements that the teacher has achieved.  Parents may also request information regarding 
the qualifications of any paraprofessional staff member providing service to their child.  Parents 
who would like to request this information should contact the administration of their child’s 
school. 

 
TRANSLATION SERVICES 
Schools are responsible for arranging translation services for discipline actions, teacher 

conferences, back to school or open house events, non-emergency medical information, student 
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attendance, or academic performance concerns.  Please contact the school administration office 
if you have any questions regarding translation services.    

 
 
1. What is the specific action or situation which causes you to file this COMPLAINT? 

Be very specific with all the information 
a. Date (When did this action or situation happen?)___________________________ 
b. Location (Where did this action or situation happen?)_______________________ 
c. Time ______________________ 
d. Name of Person(s) Responsible for causing action or situation 

__________________________________________________________________
__________________________________________________________________ 

e. Specific action or situation (Describe what happened to cause you to file this 
COMPLAINT)_____________________________________________________
__________________________________________________________________
__________________________________________________________________
__________________________________________________________________
__________________________________________________________________
__________________________________________________________________ 

f. What steps have you taken and what personnel have you involved in this 
COMPLAINT today? Teacher, Team Lead, Administrator, HOS? 
__________________________________________________________________
__________________________________________________________________ 

 
Additional Details: 
2. What is the current resolution of the COMPLAINT? 
 
 
 
 
 
 
3. What do you feel was the error or omission in the COMPLAINT? What do you 

believe is the correct outcome? 
 

 
 
 
 
 
Signed:  _______________________________________________________ 

STUDENT/PARENT COMPLAINT DISPOSITION 

  

IN ACCORDANCE WITH THE COMPLAINT POLICY AS ESTABLISHED IN 
THE ACCOUNTABILITY CHARTER, THIS COMPLAINT IS SUBMITTED ON:  

COMPLAINT NOTIFICATION FORM  

DATE __________________            
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Stargate Parent and Guardians 

 
Student/Parent Name: ____________________________________________ 
 
Date COMPLAINT Occurred: ______________________________________ 
 

Date Complaint Received: __________________________________________ 
 
1. What do you see as the specific issues in this COMPLAINT? (Use attachment if 

necessary, response should include all areas under #2 of student/parent COMPLAINT.) 
 
 
 
 
 
2. What action can or will you take to resolve student’s/parents COMPLAINT? (Use 

attachment if necessary.) 
 
 
 
 
 
3. What is basis for your decision and/or action? (Use attachment if necessary.) 
 
 
 
 
Accountability Representative Signature: ____________________ Date: ____________ 
 
I acknowledge notification of this COMPLAINT Disposition on the date indicated below. I 
accept response as satisfactory resolution to my complaint: 
 
Yes_______    No_______ 
 
 
Student’s/Parent Signature: _______________________________ Date: _____________ 
 
 
 
 
 
 
 
 

 

 
  

 



 44 

Parent Complaint protocol and escalation processes are as follows: 
 
 
1. Stargate’s Communication Chain should be followed. We encourage open 

communication between the staff and parents. If you have a school-related, classroom or child-
related concern:  

__ First set an appointment and meet with the teacher.  Most issues can usually be 
handled satisfactorily with your child’s teacher. 
__Depending upon the situation, a visit to the team leader may be appropriate.   
__If the issue is not resolved, set an appointment and meet with the Assistant Principal 
or Principal. 
__If the issue is still not resolved; please contact the Accountability Committee in 
writing to determine whether the issue is appropriate for Board consideration. 

2.  We encourage parents to document events and familiarize themselves with the school’s 
guidelines and reference materials.  Such items include, but are not limited to parent handbooks, 
student discipline policy guidebooks, dress code pamphlets, school issued memorandums.   

3.  Appeal to the school’s board of governance through the Accountability Committee.  If a 
parent or guardian is not satisfied with the outcome or decision pertaining to the incident, the 
parent may appeal to the school’s board of governance through the Accountability Committee.  
The accountability Committee meets publicly on a regular basis.  Parents are encouraged to 
contact the Accountability Committee by email at accountability@stargateschool.org or contact a 
member directly to schedule an item on the meeting agenda. 

 
General directions for filling your Parent Complaint: 
 
 It is not required that your Parent Complaint be in a particular format.  However, in order 

to ensure that your Parent Complaint is thoroughly and quickly reviewed, you should provide the 
following: 

 
1.  A detailed statement of the nature of the complaint including school’s guidelines, parent 

handbooks, student discipline policy guidebooks, dress code pamphlets, school issued 
memorandum that are in question. 

2. A complete Parent Complaint form, which can be found on the Stargate website at 
www.stargateschool.org. 

3. The response, if any, you have received to date (a copy of any response should be 
attached) with any relevant dates.  

4. Copies of any correspondence between you and the School or School Board. 
5. The action or relief you are seeking. 
 

mailto:accountability@stargateschool.org
http://www.stargateschool.org/
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	MISSION, GOALS AND OBJECTIVES
	Stargate School is an exceptional place for gifted students, creating an environment of excellence to challenge each student’s educational and social growth. Stargate is a partnership between dedicated parents and professional educators working togeth...
	Mission Statement:  Stargate School will provide a differentiated program designed specifically to meet the needs of identified intellectually gifted learners in order to challenge each student’s academic abilities, support their unique emotional need...
	Educational philosophy:  Utilizing CDE State standards as a base, teachers implement differentiated and innovative instructional strategies that promote acceleration, compaction and enrichment for gifted children.  Emphasis is placed on academic and s...
	Unique to our school:  Service for intellectually gifted students; small class size, multi-age classrooms, needs-based grouping in mathematics and language arts (grades 1 through 6), portfolio and/or narrative assessments; Advanced Learning Plans; for...
	Opportunities for parent participation:  Volunteerism on Governance Board Committees; new parent mentors, in the classroom, library, office, playground, lunchroom; fundraising, sponsored activities/clubs, computers, or other areas of interest that may...
	Tests and Measurements: Transitional Colorado Assessment Program (TCAP), Measures of Academic Progress (MAP), District Level Tests or  District Performance Assessments or other level test, teacher criterion assessments, student portfolios, skills chec...
	Special educational program(s): The School works together with the District to fulfill Individual Education Plans (IEPs) under the Individuals with Disabilities Education Act and provides reasonable modifications to students covered by Section 504 of ...
	Special educational program(s): The School works together with the District to fulfill Individual Education Plans (IEPs) under the Individuals with Disabilities Education Act and provides reasonable modifications to students covered by Section 504 of ...
	Childcare:  Eagle’s Landing is Stargate’s high quality, enrichment-based before- and after-school childcare program, available via a fee-for-service arrangement to Kindergarteners through Eighth graders. On-site enrichment is available before school (...
	Student discipline philosophy, strategies and programs: Clear behavior expectations are emphasized and every attempt should be made to ensure that those expectations are consistently enforced.  Positive reinforcement and redirection are used whenever ...
	Students at Stargate will participate in activities that increase awareness of bullying and offer strategies for assisting victims, reducing bullying behavior, and increasing self-advocacy.
	Recognition Received by Stargate
	Earned an A grade from Coloradoschoolgrades.org
	John J. Irwin School of Excellence
	CDE School Performance Framework “Exceeds” in Reading, Writing and Math
	BOARD OF DIRECTORS
	The Governance Board is the executive governing entity for Stargate.  Its purpose is to define, support and promote the education of all Stargate students. Board members commit to the duty that the Board works as an unbiased, integrated team of repres...
	The Governance Board structure is comprised of five elected Stargate parents along with four Board appointed independent community directors.    As a Governance Board they are responsible for the Stargate budget, review of the annual audit, Principal ...
	Board meetings are open to all Stargate community members and the public.  Board meetings offer an excellent opportunity for the Stargate community to understand the issues, future plans, and vision for our school.  A typical Board Meeting Open Sessio...
	Communication Chain
	PARENTAL INVOLVEMENT
	Ways to Contribute to Stargate
	As a charter school, Stargate receives the state Per Pupil (PPR) as allocated to public schools for operations.  With a lower teacher-student ratio at Stargate, our students receive increased individual attention and special services that equal our pu...
	School Fundraisers:
	Annual Campaign:  This event is Stargate’s major fundraiser.  Parents may donate funds or assist with donation solicitation.  Participation is valued at both levels.
	E-Books
	Stargate Gala
	School Governance:
	Accountability Committee – interprets progress towards the mission of the school
	Community Relations Committee (CRC) – improves the culture of Stargate
	Fundraising Committee – identifies areas of financial need
	Recruiting Committee – seeks Independent Board candidates and committee members
	Volunteer:
	Technology Committee
	Website Committee
	PARENT PARTICIPATION
	Parental involvement is more than just a phrase at Stargate; it’s a way of life. Through these productive and dedicated partnerships, Stargate is able to provide more educational opportunities for our children. Parents’ talents, skills and energies ar...
	Guidelines for Volunteering in the Classroom
	 Help us to maintain a focused learning environment free from interruptions or distractions to children during the teacher-directed instruction or student group work.
	 If you need to meet with a teacher for a conference, please call or email ahead to schedule an appointment.
	 The sign-ups for volunteer opportunities and committees are available at the ‘Meet the Teacher’ and ‘Curriculum Nights’.
	 Volunteer schedules should be pre-arranged with the teacher.
	 If you have made a volunteer commitment, please honor the commitment.
	 Notify your child’s teacher in advance if you are unable to fulfill your commitment on a particular day.
	 Volunteers must sign a Confidentiality Agreement not to discuss student achievement or behavior outside the classroom in accordance with FERPA.
	 Volunteers are requested to turn off all electronic devices that may cause a distraction to the learning environment.
	 Siblings of Stargate students are requested not to accompany parent volunteers.
	 The teacher remains the classroom authority and is responsible for all discipline redirections.
	Volunteering for Field Trips
	 Every effort is made to include the chaperoning responsibilities among interested parents, however, due to the high response, we cannot always ensure that every parent will be able to chaperone all trips in which they express an interest.
	  Siblings may not accompany parents who are chaperoning for field trips. The focus should remain on those students for whom the trip was planned.  No siblings are allowed on school buses due to insurance regulations.
	FEES
	Per state guidelines, fees requested throughout the year are voluntary. This includes fees for workbooks, technology, and field trip.  Fees requested for overnight trips include team building and outdoor education.  These are part of the educational c...
	OFFICE HOURS
	The school office will be open from 7:00 a.m. to 4:00 p.m. Monday through Friday on school days.
	CHANGE OF ADDRESS/TELEPHONE NUMBER
	If you change your address or telephone number, please bring two proofs of residency to the office. Also, if you change health insurance or employment, please inform the office in writing. It is important to keep all contacts, including emergency info...
	TRANSFER/WITHDRAWAL
	Please notify the school office at least one week in advance if your child will be transferring or withdrawing from school. (District Twelve policies only allow transfers between district schools at the end/beginning of each trimester.) If possible, p...
	TELEPHONE USE
	Use of school telephones is at the discretion of teachers and staff members. In general, school telephones are for educational use by the students and business use by the staff.  Only transportation or emergency messages will be delivered to your chil...
	VISITORS TO SCHOOLS
	Parents and visitors are welcome in district schools or facilities.  For the safety of students, staff and visitors, Superintendent’s Policy 1200, Visitors to Schools, provides guidelines regarding school visits.  Visitors should report to the school ...
	Visitors who fail to abide by district and school guidelines may be requested to leave school property and may be subject to future restrictions regarding school visits as explained in Superintendent’s Policy 1210, Public Conduct on School Property. L...
	NOTICES/ANNOUNCEMENTS
	Events and items of interest to the school community, such as parent/teacher conference days, committee meeting times, fundraisers, after-school activities, and school release days or reminders and celebration notices are posted weekly on the Stargate...
	LOST AND FOUND
	Please write your child’s name on all items they bring to school (included but not limited to, backpacks, lunch boxes, and coats). Every effort is made to return lost articles to the rightful owner. Clothing and other items worn or brought to school a...
	COMMUNICATION CHAIN
	If you have a conflict with your child’s teacher:
	Classrooms will be interrupted for emergencies only.  During instructional time, we will be happy to transfer phone call to the teacher’s voice mail or hand-deliver a message.  Our staff makes every attempt to return telephone calls and emails within ...
	A significant part of your child’s educational experience is derived from classroom participation, activities, discussion, and relationships. Daily attendance and prompt arrival are crucial for your child to attain maximum benefit from the school expe...
	DISTRICT 12 ATTENDANCE POLICIES
	Superintendent’s Policy 5020 provides specific guidelines regarding student attendance.  The policy describes acceptable reasons for absences, makeup work procedures and potential sanctions for poor attendance.  Colorado law (22-33-104 C.R.S.) regardi...
	ABSENCE
	For the protection and safety of our students, we ask that parents call the school’s Front Office at (303) 450-3936, before 8:00 a.m. on days their children are absent from school with the reason for the absence. Parents will be contacted if the schoo...
	Children who are ill should not be sent to school, as this may result in their health becoming worse, or exposing other children to their illness.
	When students miss classroom instruction, critical content may not be available for review. You will be informed by the teacher whether missed work and assignments should be made up.  Students and parents should review the blog and newsletters for inf...
	EXCUSED ABSENCE
	Excused absences are defined as absences caused and excused due to one or more of the reasons defined in this section.  For an absence to be excused a telephone call or signed note from the custodial parent/legal guardian, medical practitioner(s), or ...
	1. A verified illness, injury, or physical, or mental and/or emotional disability.
	2. A religious observance generally recognized by an established and bona fide religious organization.
	3. Absence required by a legal body (court, juvenile authorities or police).
	4. A family emergency such as a serious illness or death of an immediate family member
	5. Vacations or non-emergency activities should be scheduled for days or times when students are not in school.  Requests for absences to be excused due to vacation or for other non-emergency reasons will be approved at the discretion to school admini...
	8. Make-up work will be provided upon request for a student who has an excused absence.
	It is the responsibility of the student or parent to request and arrange to obtain make-up work no later than the second school day after returning to class or school from the absence.
	9.  Students shall be given at least the same number of days they were absent plus one additional day to make up assignments.  The make-up period begins on the next school day following the absence(s).
	10. Students are eligible to receive full credit for make-up work completed and submitted by dates and times established in this policy or as may otherwise be arranged with the teacher and/or administrator.  Credit may be denied for make-up work compl...
	UNEXCUSED ABSENCE
	A student that has four (4) full or partial unexcused absences in one(1) month or ten(10)full or partial unexcused absences in a calendar year is considered habitually truant.  If school and/or district intervention efforts fail, sanctions for habitua...
	Students with unexcused absences shall NOT receive credit for class work missed; however, they will be held responsible for the knowledge and the completion of class work covered during the absence.
	Absences due to suspension will be considered excused.
	Students who are on campus but truant from a scheduled class pose a safety and supervision concern.  Students on campus but truant who refuse to comply with staff directives to attend class are considered defiant and are subject to sanctions as descri...
	EXCESSIVE ABSENCE
	Research has proven that good attendance has a positive impact on learning and future work habits. By law, four (4) unexcused absences per month or ten (10) per year render a student truant.  We realize there may be circumstances that contributed, suc...
	Excessive excused absences are defined as excused absences that negatively impact the student’s achievement and/or ability to complete make-up work comparable to in-class activities missed. Excessive excused absences may result in teachers and/or admi...
	TARDINESS AND EARLY DEPARTURE
	If your child arrives at school late (after 8:10 a.m.) or leaves early (before 3:00 p.m.), a parent must come into the school office to sign the child in or out.  Between 8 and 8:10 a.m., a child may check in with the tardy door for admission to class...
	A tardy is defined as the student entering a class after the scheduled start time and is considered a disruption to the learning environment.  Excessive tardies may result in consequences at the discretion of school officials.
	A partial absence is defined as the student entering or departing a class after ten (10) or more minutes from the scheduled start or end time of the class.  Partial absences will be determined to be either excused or unexcused according to the same cr...
	Excessive partial absences, defined as partial absences in a number that negatively impacts the student’s achievement and/or ability to complete make-up comparable to in-class activities may result in consequences at the discretion of school officials...
	Eligibility for Homebound or Out-of School Support Services: Parents of a student who is anticipated to be absent for more than fifteen (15) school days due to a physical, mental or emotional disability may request assessment by district staff to cons...
	INCLEMENT WEATHER
	Stargate will have a two-hour delayed start when the Adams Twelve School District deems it necessary due to weather conditions. Any before-school activities will be cancelled in the case of delayed start.  If school is cancelled for the day, all activ...
	Adjustments will be made to the master calendar to make up cancelled school days that cause the school year to fall short of district requirements.
	INSIDE DAY
	If the wind chill temperature is below 20 degrees Fahrenheit or heavy precipitation is present between 7:45 a.m. and 8:00 a.m., students will be directed to enter the school through the main doors or west gym entrances and proceed directly to their ho...
	SCHOOL HOURS
	Classes are in session from 8:00 a.m. to 3:00 p.m. (3:11 for 7-8th only), Monday, Tuesday, Thursday and Friday.  On Wednesdays, classes are in session from 8:00 a.m. to 1:30 p.m.  Our early release on Wednesdays allows our certified staff sufficient t...
	ARRIVAL AND DEPARTURE
	Arrival time is 7:45 – 7:55 a.m. First bell is at 7:55 a.m., when students are admitted to the building. The tardy bell rings at 8:00 a.m.  Class is dismissed at 3:00 p.m., with planned departure time between 3:00 – 3:15 p.m. Since there is no one to ...
	LATE PICKUP
	Realistically, there are infrequent occasions when a student cannot not be picked up on time. If that happens, parents or guardians should let the office know as soon as possible.  If we do not hear from someone, (and in order to diminish the child’s ...
	BEFORE AND AFTER SCHOOL CARE – EAGLE’S LANDING
	Before and after school care at Stargate is from 6:30 – 7:45 a.m. and again after school from 3:00 – 6:00 p.m.  On Wednesdays, school is dismissed at 1:30 p.m. to allow our faculty professional development and meeting time.  Eagle’s Landing is availab...
	TRANSPORTATION/CARPOOLING
	Stargate does not provide transportation to or from the school. However, for your convenience, and to relieve traffic congestion, the school does participate in a carpool service. If you are interested in this free service, please contact Ride Arrange...
	RELEASE OF STUDENTS
	As caretakers for your children, Stargate must release each student to a parent or guardian-designed person. Please place the names of people who may be picking up your child on the appropriate enrollment form. You may wish to consider having a back-u...
	A School Nurse, assisted by the office staff, manages the school clinic and is responsible for maintaining health records and providing minor first aid to those students who become sick or injured while at school. Other designated staff members provid...
	DISTRICT 12 HEALTH POLICIES
	ALLERGIES, IMMUNIZATIONS AND MEDICATIONS AT SCHOOL
	The school district provides registered nurses to train, delegate, and monitor various school staff on health procedures needed for students during the school day.  The registered nurses also provide consultation to school staff and/or parents on medi...
	A trained health aide staffs the School Health Office.  The health aide is responsible for providing minor first aid to students who become sick or are injured while at school, for administering prescribed medications, and for maintaining student heal...
	For more information about support for students with health needs please refer to the policies referenced or contact the District’s Coordinator of Section 504 and Health Services at720-972-7107.
	EMERGENCY HEALTH CONCERNS
	If your child is seriously injured or ill at school and requires care beyond the facilities of the school, an attempt will be made to contact you as well as calling emergency medical personnel (911) for treatment and/or transportation to a proper faci...
	ILLNESS OR INJURY AT SCHOOL
	When a child becomes ill or is injured at school the health aide or other school staff will determine if your child can remain at school safely.  Schools do not have adequate facilities or staffing to keep ill children at school for long periods of ti...
	ILLNESS OUTSIDE OF SCHOOL
	Children should typically be kept home if the following symptoms are present.  If you have questions, or are unsure of whether to keep your child home from school please consult with your physician, or call your school health aide or district register...
	Rashes –Child should stay home unless a note provided by a doctor which states the rash is not contagious or until the rash resolves on its own.
	Vomiting and Diarrhea –Child should stay home until symptom-free for 24 hours.
	Fever of 100 or more – Child should stay home until fever free for 24 hours.
	Strep Throat – Child may return after 24 hours of antibiotic treatment and when symptom-free.
	Common Cold – Keep your child at home if your child is not “feeling well”, has a fever, has a lot of nasal discharge, or has a persistent cough.
	“Pink Eye” (Conjunctivitis) – Child should stay home until physician determines the infection is not contagious.
	Impetigo – Child should stay home until your physician advises their return.
	Chicken Pox – Child should stay home for approximately one week after symptoms appear or until all papules (water-filled lesions) are scabbed or crusted over.
	Persistent Cough – Child should stay home if the cough is persistent or disrupts class.
	Untreated drainage from a wound, eye or ear infection – Child should stay home until physician advises his or her return.
	In general, if you are unsure whether or not to send your child to school, you should keep your child home for a day.  Please let the school know any time your child has a communicable disease or serious illness.
	FOOD ALLERGIES
	The District recognizes that many students are diagnosed with potentially life-threatening food allergies. To address this issue and meet state law requirements concerning the management of food allergies and anaphylaxis among students, Superintendent...
	The Students with Food Allergies Policy provides guidelines for the development of a health care plan with the assistance of the licensed school nurse.   Such plans typically address communication and emergency instructions between school officials an...
	HEAD LICE
	Head lice are described as an infestation of head hair by adult lice, larvae or nits (eggs).  Itching is the main sign.  Eggs hatch in one week and are capable of multiplying in two weeks.  A special lice shampoo treatment sold at pharmacies helps to ...
	If a child is found to have head lice/untreated nits at school the child will be allowed to remain in school until the end of the school day. The child can be re-admitted to school once treatment is done at home. The child must report to the health of...
	IMMUNIZATIONS
	Superintendent’s Policy 5410 describes student immunization requirements consistent with Colorado law.  Children who do not meet the requirements listed in policy will be denied admission to school.  All students must submit a completed Certificate of...
	You must provide one of the following to your child’s school in order to comply with the law:
	1.  An Up-to-Date Certificate of Immunization from a licensed physician or authorized representative of the department of health or local health department certifying that your child has received immunization against communicable diseases as specified...
	2. Statement of Exemption to Immunization Law printed on the reverse side of the Colorado Department of Health Certificate of Immunization:
	a. medical exemption signed by licensed physician stating that the child’s physical condition is such that immunizations would endanger life or health; or
	b. religious exemption signed by parent or guardian or emancipated child that he/she adheres to a religious belief whose teachings are opposed to immunizations; or
	c. personal exemption signed by parent or guardian or emancipated child that he/she adheres to a personal belief opposed to immunizations.
	MEDICAID PROGRAM
	As a Medicaid provider, Adams 12 Five Star Schools will access Medicaid eligibility information for students enrolled in the Adams 12 Five Star Schools from Health Care Policy and Financing (HCPF).  HCPF is the designated Medicaid agency in the state....
	ADMINISTRATION OF MEDICATIONS AT SCHOOL
	Generally children do not need to take medication during the school day.  However, when your doctor prescribes a prescription or over-the-counter medication that must be taken at school, Superintendent’s Policy 5420 identifies the steps which must be ...
	All medication given at school must have a medication request form signed by both a parent/guardian and a physician.  It must provide information stating the name of the medication, the dosage, when the medication needs to be taken and why the medicat...
	Medication must be provided by the parent in a pharmacy labeled bottle prescribed for the student or in the original over-the-counter container.
	All medication is kept in a locked area in the school health office.  Students are typically not allowed to keep medication with them (in their lunch box, backpacks, etc.).
	Students may carry certain medications when a physician specifically authorizes this in writing.  Those medications may include (1) inhalers necessary to control asthma or other respiratory conditions; and (2) other medications for serious health cond...
	The health aide or other designated staff will administer prescribed medication according to parent/physician instructions.  All medication administered at school is recorded on the student’s medication record and initialed by the staff person adminis...
	All unused medication not picked up will be discarded by a registered nurse at the end of the school year.
	To save time and repeat doctor visits, please have your physician complete or fax a written permission for the school at the time he/she prescribes any medication that may be administered at school.  If necessary, two containers (one for school and on...
	VISION AND HEARING SCREENINGS
	Vision and hearing screening is mandated for all students in kindergarten, first, second, third, fifth, seventh, and ninth grade levels; for children new to the district and for any child with a suspected deficiency.  This screening does not include e...
	NUTRITION SERVICES AND STUDENT WELLNESS
	Superintendent’s Policy 3700 and its subsections describe the District’s commitment to promoting good nutrition and physical activities.  Information about free or reduced price meals, costs of meals, a la carte food offerings, and student meal charge...
	Schools along with parents can play a major role in reducing the number of overweight and obese children and youth.  Schools are a place where students can gain the knowledge, motivation, and skills needed for lifelong physical activity and lifelong h...
	Superintendent’s Policy 3710 discourages the use of food as a reward, and prohibits the denial of food as a form of punishment.  The policy further explains that physical activity should typically not be used as a form of punishment.
	STARGATE PARENTS PLEASE NOTE:
	Parents with bona fide medical or religious objections may request exemption.  Medical exemptions must be supported by certification from a licensed physician that one or more immunizations would endanger the student’s life or is medically contraindi...
	STARGATE BEHAVIOR EXPECTATIONS
	It is our goal for behavioral expectations to work in conjunction with academic standards to create a safe and productive learning environment for all students at all grade levels.
	STUDENT DRESS CODE
	In order to promote a safe environment that focuses on education and minimizes distractions students are expected to abide by the following general guidelines as identified in Superintendent’s Policy 5060.
	1. Shirts must be fitted and long enough to naturally touch the top of the lower garment and/or be tucked in;
	2. Shirts must cover the shoulders;
	3. All attire should be sized to fit without exposing undergarments, buttocks, stomachs or cleavage;
	4. Shorts and skirts must be fingertip length when arms are resting at sides;
	5. Shoes/sandals must be worn at all times.
	The following items or clothing are specifically prohibited:
	1. Spaghetti straps, tank tops and halter tops;
	2. Transparent/mesh clothing;
	3. Make-up that makes a student unidentifiable;
	4. Exposed undergarments;
	5. Pajamas and house slippers; (except for designated school spirit days)
	6. Shirts with revealing necklines or armholes;
	7. Shirts hanging longer than the fingertips when arms are fully extended;
	8. Sunglasses (prohibited indoors);
	9. Gloves (prohibited indoors);
	10. Hairnets, bandanas, and du-rags;
	11. Caps, athletic headbands and armbands (prohibited indoors except when the wearer is participating in a sporting event);
	12. Clothing or accessories that promote drugs, alcohol or tobacco either by brand or message;
	13. Clothing or accessories with sexually suggestive language or messages;
	14. Clothing or accessories that promote violence, criminal activity, intimidation or intolerance of others (based on religion, ethnicity, gender or lifestyle);
	15. Clothing or accessories that could readily be used as a weapon or might otherwise injure the wearer, including items with spikes or loose hanging chains;
	16. Attire, accessories or manners of grooming indicative of affiliation with a gang, secret society or disruptive group as defined in Superintendent’s Policy 5080.  This includes, but is not limited to clothing, gang-related colors or numbers, bandan...
	17. Trench coats and other like jackets capable of concealing weapons;
	18. Clothing or accessories affiliated with Insane Clown Posse, including all items related to the band’s record label “Psychopathic Records” and other groups it sponsors in addition to Insane Clown Posse, including but not limited to Twiztid, Blaze, ...
	19. All professional athletic team attire.
	Dress guidelines for special events or school-sponsored purposes, including but not limited to dances, extra-curricular activities, and fundraisers shall be at the discretion of school administration based upon the nature of the particular event.  Stu...
	Except when other contributing policy violations or safety concerns exist, the typical progression of intervention for dress code violations is:
	1st Offense – warning and education about the policy and the student being provided an opportunity to correct the violation.
	2nd Offense – sanctions up to one (1) day out-of-school suspension and requirement that parent and student review and sign a statement indicating their understanding of the “Student Dress Code” policy.
	3rd Offense – sanctions up to three (3) days out-of-school suspension and required parent meeting as a condition of re-entry.
	4th or Subsequent Offenses – sanctions up to a 10-day out-of-school suspension for each repeat violation.
	ADDITIONS FOR STARGATE STUDENTS:
	1. Spandex and other tight clothing may be worn but must be completely covered by clothing that complies with the dress code.
	2. Hairstyles, jewelry and makeup must be safe, appropriate and not distracting.
	3. Shoes must be appropriate for school and school activities and weather
	4. Parents/guardians are responsible for ensuring their students are dressed appropriately for the weather.
	WHAT HAPPENS IF MY STARGATE CHILD IS NOT IN DRESS CODE?
	1. The student will be asked to remedy the situation on his/her own.
	2. If the student is unable to fix the error in dress code, the school will lend him/her a large shirt.
	3. If this does not correct the situation, or if the situation occurs a second time, parents will be called and asked to bring appropriate clothing for your child.
	4. A further violation of dress code will result in the student being referred to the office, with suspension from school a logical consequence..
	5. At any time, the school reserves the right to defer to the Adams 12 consequences (above).
	DISTRICT 12 POLICIES ON CELL PHONES AND OTHER PERSONAL ELECTRONIC DEVICES
	Stargate School and Superintendent’s Policy 5030 requires that all personal devices must be in the “off” or “silent” position at all times and stored out of sight except when utilized, as permitted by the instructor, as assistive technology, or as par...
	Cell phones are not to be used by students during the school day except at the direction of the teacher. Stargate recognizes that personal technology devices are an integral part of a 21st Century learning environment. As such, students may be allowe...
	Violations of this policy may result in disciplinary sanctions up to and including expulsion from school, depending upon the severity of the violation.
	In non-academic settings, including at school activities or on school transportation, such devices may be used in “silent mode” provided the use of such device, as determined by the supervising staff member or bus driver, in no way disrupts, poses a s...
	Electronic devices may not be used in a manner which is potentially unsafe, illegal or otherwise might violate the Student Code of Conduct. Prohibited uses include but are not limited to creating video or audio recordings, or taking or sending photogr...
	The typical progression of consequences for violations as described in the policy includes:
	1st offense. The device should be confiscated and the parent should be notified.  The device may be released to the student after the student reviews and signs the policy.
	2nd offense. The device should be confiscated and the parent should be notified.  The device may be released only to the parent after the parent reviews and signs the policy.
	3rd or more offenses.  Such offenses are considered disruptive behavior and should result in a minimum of one day of suspension to be served in or out of school at the discretion of administration. Subsequent violations may result in increasing suspen...
	Under all circumstances students shall be personally and solely responsible for the security of their cell phones and personal electronic devices. Adams 12 Five Star Schools shall not assume responsibility for theft, loss, or damage of any such device...
	If unique circumstances exist warranting the need for a student to use a cell phone or personal electronic device, on a temporary basis, outside the guidelines of Superintendent’s Policy 5030, such requests should be submitted to the Principal in writ...
	STARGATE PHONE ZONE
	Stargate students have a designated area to use their cell phones after school.  The PHONE ZONE has been designated as the Fire Lane on the north side of the gymnasium.  During school hours the rule restricting phones to “off and out of sight” remains...
	 Stargate recognizes that personal technology devices are an integral part of a 21st Century learning environment. As such, students may be allowed to utilize personal technology devices (including but not limited to, smart phones, iPods, tablets, el...
	 Please do not bring other valuables, such as trading cards, toys, etc. to school.
	Under all circumstances students shall be personally and solely responsible for the security of their cell phones and personal electronic devices. Stargate School shall not assume responsibility for theft, loss, or damage of any such device and will ...
	INTERNET USE
	The use of/access to the Internet is a privilege, not a right, and inappropriate use will result in cancellation of those privileges.  Students are expected to adhere to the Terms and Conditions for Use of District Twelve Access to the Internet, signe...
	PLAGIARISM, ACADEMIC DISHONESTY OR CHEATING
	Cheating, academic dishonesty and plagiarism are all forms of taking intellectual property that is not the child’s original work. While we cannot possibly imagine all of the forms for such dishonesty, the following are some of the more common forms:
	 Copying off websites or any printed material including books, maps, and encyclopedias without adequately citing your sources.
	 Turning in the same paper for more than one class without the written permission of all instructors.
	 Talking during tests or quizzes.
	 Taking other’s work, as an entirety or in parts, without giving credit.
	 Attempting to deceive the instructor as to who, when, where, and how the work or corrections were done on homework, quizzes, tests, or reports.
	 Using a human or electronic translator for foreign language assignments.
	The consequences for plagiarism and/or cheating vary in degree but can include in-school and out-of-school suspension, plus an assignment redo with a grade reduction.
	EXTRACURRICULAR ACTIVITIES AND SPORTS
	Students are provided a variety of opportunities to participate in school-sponsored extracurricular activities.  Activities may occur before or after school and may require parents to sign permission forms, pay fees and/or to provide transportation to...
	Participation in extracurricular activities including sports may require students to meet attendance, academic and behavior eligibility standards.  Please refer to the athletes handbook, or visit with the administration, sponsor or coach for answers t...
	 Do not park in the pick-up or drop-off loop to allow a continuous traffic flow.
	 Do not leave your car unattended in the drop-off/pick-up lane.
	 If you need to get out of your vehicle to assist your student(s), or if you need to speak with someone at drop-off or pick-up time, please park your vehicle in the school lot or other designated areas, including the adjoining Church parking lot.
	 Courteous attention to these procedures contributes to a safe, orderly arrival and dismissal.
	FORMS OF ASSESSMENT AND ACADEMIC COMMUNICATION
	Formal and informal assessments are ongoing processes at Stargate.  In addition to TCAP and MAP testing, assessment tools used may include the following:
	 Advanced Learning Plans (ALP’s) – A plan is formulated for each student with specific goals to achieve.  Timelines are given as well as the levels of support that are needed to accomplish each academic or affective goal. ALP’s are reviewed each trim...
	 Portfolios – This qualitative form of assessment may be compiled for each student to show evidence of academic progression. Portfolios are continually updated and are available for review at each conference and at the end of the school year.
	 Progress Reports – Report cards will be issued each trimester. Report cards are designed to measure a combination of leveled standards, as well as the quality and quantity of classroom participation, mastery learning and performance-based assessment...
	Infinite Campus - Parents are encouraged to utilize the Infinite Campus Parent Portal to stay abreast of their student’s weekly progress.  During student registration, Parent Access Agreements will be available in the front office.
	*During the 2013-2014 school year we will reevaluate our grade marks. The below grade marks are subject to change.
	Report Card Grades – Letter designations include:
	Kindergarten – Second Grade  Third – Eighth Grade:
	Specials, Citizenship:
	H – Highest Quality   A – Excellent (90-100%), 4 pts
	S – Satisfactory   B – Above Average (80-89%), 3 pts
	I – Improving    C – Average (70-79%), 2 points
	U – Unsatisfactory    D – Below Average (60-69%), 1 pt.
	F – Unsatisfactory (59% or lower) 0 pts
	Teachers may choose to utilize “plus” or “minus” to provide additional information.  Please note that students who are performing above grade level will be evaluated on above-grade-level standards.
	ACADEMIC REMEDIATION
	When a student performs below grade level in the mathematical and/or reading content areas, remediation becomes vital to reinforce the skills necessary for a student’s academic success. This is accomplished by academic support with a coordinated effor...
	The remediation plan is as follows:
	 Classroom teachers will use diagnostic measures to assess each student’s grade level performance in mathematics and reading within the first four weeks of school.
	 Each student’s academic, attendance and achievement progress will be reviewed during the first set of regularly scheduled Parent-Teacher conferences in October.  If needed, parents and teachers will create a remediation plan. Each remediation plan w...
	CONFERENCES
	Stargate believes it is important to meet with parents and guardians to discuss student goals and evaluations. Our schedule allows two days for Fall conferences and one day for Spring conferences for all grade levels. Parents will receive information ...
	MISCELLANEOUS ADAMS 12 POLICIES
	This document is provided as a resource to parents and students within the Adams 12 Five Star School District. It includes multiple notifications required by Superintendent’s Policy, Board Policy or by state or federal law.  Answers to other common qu...
	 Much of the information is in summary form.
	 Current policies in their entirety, including revisions which may have occurred after publication of this handbook, are available on the district website at www.adams12.org.
	 Policies may also be reviewed in the administrative office of any district school or by calling the Adams 12 Educational Support Center at 720-972-4000.
	 Policies are subject to change as necessary at any time during the school year.
	 Students are expected to be knowledgeable about and comply with district and school policies, including ones which may not be included in this publication.
	STUDENT CODE OF CONDUCT
	PHYSICAL RETRAINT/SECLUSION (Supt. Policy 5150)
	Superintendent Policy 5150 permits district personnel, acting within the scope of employment, to use and apply restraint or force as is reasonable and necessary to restrain or prevent a student from threatening physical injury to self or others; to ob...
	GANG, SECRET SOCIETIES AND DISRUPTIVE GROUPS
	School districts are required by Colorado law to adopt policies regarding gang-related activities in school.  Superintendent’s Policy 5080 defines a gang, secret society or disruptive group as a group of three or more individuals, whether formal or in...
	Wearing, displaying or possessing items that signify identification with disruptive groups is prohibited on school campuses, at all school-sponsored activities, on all school transportation, and at all school bus stops.  Any evidence reasonably demons...
	CLASSROOM REMOVAL OF DISRUPTIVE STUDENTS BY A TEACHER (Supt. Policy 5015)
	To the extent authorized by Colorado law, a classroom teacher has the authority to remove a student who disrupts the educational environment of the classroom for the remainder of that class. Upon a third such removal from class, teachers are given aut...
	SEARCH AND SEIZURE (Supt. Policy 5130)
	Superintendent Policy 5130 authorizes district officials to conduct a search when on school
	grounds, in a vehicle owned, leased or otherwise used by the district or school, or at a school activity, when there is a reasonable suspicion that the search will result in the discovery of "contraband," which includes all substances or materials pro...
	WEAPONS
	Consistent with the district’s obligation to provide a safe and secure environment, Superintendent’s Policy 5000 prohibits students being in possession of any dangerous weapon or dangerous item.
	Thornton, CO 80241
	720-972-4004
	HOMELESS STUDENTS NOTIFICATION (Supt. Policy 5270)
	Specific rights and protections are ensured to parents, children and youth experiencing homelessness as defined under the McKinney-Vento Homeless Assistance Act. For more information about services for homeless students refer to Superintendent Policy ...
	NOTIFICATION of RIGHTS UNDER the FAMILY EDUCATIONAL RIGHTS and PRIVACY ACT (FERPA) & COLORADO OPEN RECORDS ACT (CORA) (Supt. Policy 5300)
	The Family Educational Rights and Privacy Act (FERPA) affords parents and students over 18 years of age ("eligible students") certain rights with respect to the student's education records. These rights are:
	1.  The right to inspect and review the student's education records within 45 days of the day the School receives a request for access. Parents or eligible students should submit to the School principal a written request that identifies the record(s) ...
	2. The right to request the amendment of the student’s education records, that the parent or eligible student believes are inaccurate, misleading, or otherwise in violation of the student’s privacy rights under FERPA. Parents or eligible students who ...
	3. The right to privacy of personally identifiable information in the student's education records, except to the extent that FERPA authorizes disclosure without consent. One exception, which permits disclosure without consent, is disclosure to school ...
	Upon request, the District discloses education records without consent to officials of another school district in which a student seeks or intends to enroll, or is already enrolled if the disclosure is for purposes of the student’s enrollment or trans...
	4. The right to file a complaint with the U.S. Department of Education concerning alleged failures by the District to comply with the requirements of FERPA. The name and address of the office that administers FERPA are:
	Family Policy Compliance Office
	U.S. Department of Education
	400 Maryland Avenue, SW
	Washington, DC 20202
	Additionally, the Colorado Open Records Act generally requires education records to be furnished within 3 days of the day the School receives a request for access.
	FERPA NOTICE for DIRECTORY INFORMATION (Supt. Policy 5300)
	FERPA requires that the District, with certain exceptions, obtain your written consent prior to the disclosure of personally identifiable information from your child’s education records. However, the District may disclose appropriately designated “dir...
	• A playbill, showing your student’s role in a drama production;
	• The annual yearbook;
	• Honor roll or other recognition lists;
	• Graduation programs; and
	• Sports activity sheets, such as for wrestling, showing weight and height of team members.
	Directory information, which is information that is generally not considered harmful or an invasion of privacy if released, can also be disclosed to outside organizations without a parent’s prior written consent. Outside organizations include, but are...
	If you do not want the District to disclose directory information from your child’s education records without your prior written consent, you must notify the District Records Custodian, 1500 East 128th Avenue, Thornton, CO 80241 in writing by October ...
	• Student’s name
	• Student’s Grade
	• Photograph
	• Dates of attendance
	• Participation in officially recognized activities & sports
	• Weight and height of members of athletic teams
	• Major field of study
	• Degrees, honors, and awards received
	• Date and place of birth
	• The most recent previous educational agency or institution attended
	NOTIFICATION of RIGHTS UNDER the PROTECTION of PUPIL RIGHTS AMENDMENT (PPRA) (Supt. Policy 6510)
	The Protection of Pupil Rights Amendment (PPRA) affords parents certain rights regarding our conduct of surveys, collection and use of information for marketing purposes, and certain physical exams. These include the right to:
	• Consent before students are required to submit to a survey that concerns one or more of the following protected areas (“protected information survey”) if the survey is funded in whole or in part by a program of the U.S. Department of Education (ED)–
	1. Political affiliations or beliefs of the student or student’s parent;
	2. Mental or psychological problems of the student or student’s family;
	3. Sex behavior or attitudes;
	4. Illegal, anti-social, self-incriminating, or demeaning behavior;
	5. Critical appraisals of others with whom respondents have close family relationships;
	6. Legally recognized privileged relationships, such as with lawyers, doctors, or ministers;
	7. Religious practices, affiliations, or beliefs of the student or parents; or
	8. Income, other than as required by law to determine program eligibility.
	•Receive notice and an opportunity to opt a student out of
	1. Any other protected information survey, regardless of funding;
	2. Any non-emergency, invasive physical exam or screening required as a condition of attendance, administered by the school or its agent, and not necessary to protect the immediate health and safety of a student, except for hearing, vision, or scolios...
	3. Activities involving collection, disclosure, or use of personal information obtained from students for marketing or to sell or otherwise distribute the information to others.
	•Inspect, upon request and before administration or use
	1. Protected information surveys of students;
	2. Instruments used to collect personal information from students for any of the above marketing, sales, or other distribution purposes; and
	3. Instructional material used as part of the educational curriculum.
	These rights transfer from the parents to a student who is 18 years old or an emancipated minor under State law.
	The District has developed and adopted policies, in consultation with parents, regarding these rights, as well as arrangements to protect student privacy in the administration of protected information surveys and the collection, disclosure, or use of ...
	•Collection, disclosure, or use of personal information for marketing, sales, or other distribution.
	•Administration of any protected information survey not funded in whole or in part by ED.
	•Any non-emergency, invasive physical examination or screening as described above.
	Parents who believe their rights have been violated may file a complaint with:
	Family Policy Compliance Office
	U.S. Department of Education
	400 Maryland Avenue, SW
	Washington, D.C. 20202-8520
	ASBESTOS HAZARD EMERGENCY RESPONSE ACT (AHERA) ANNUAL LEGAL NOTIFICATION
	In accordance with the United States Environmental Protection Agency's Asbestos Hazard Emergency Response Act, the District has Asbestos Management Plans available for review at each school and the Educational Support Center, 1500 E. 128th Avenue in T...
	STUDENT SEX OFFENDERS (Supt. Policy 5900)
	Colorado Revised Statute 22-1-124 instructs school districts to notify parents of their right to request information concerning registered sex offenders in the community. More information on accessing such information may be obtained online at either ...
	http://dcj.state.co.us/odvsom/Sex_Offender/SO_Pdfs/schoolresourceguideregistration.pdf
	OR
	http://www.cde.state.co.us/cdeprevention/download/pdf/School_Sex_Offender_Guide.pdf
	Superintendent Policy 5900 provides more information about this topic. For additional information parents may also contact the District’s Manager of Security Services at 720-972-4256.
	MEDIA OR INTERNET PUBLISHING
	There may be times during the school year when different media groups (newspapers, television, university, school production class, district public relations, etc.) will cover activities at the various Adams 12 Five Star Schools with articles, video o...
	District photographers will make every reasonable effort to identify the primary subjects in photographs and to not publish photos containing students on the opt-out list. The requests remain in effect for the current school year. This policy only rel...
	ATTAINING RECORDS
	Individual school offices may be closed much of the summer.  Parents or eligible students needing copies of records should request that information prior to the end of the school year when possible.
	TEACHER QUALIFICATION INFORMATION
	Federal law allows parents to request information regarding the professional qualifications of their student’s classroom teacher, including whether the teacher is teaching under emergency licensing, the area of study in which the teacher majored in co...
	TRANSLATION SERVICES
	Schools are responsible for arranging translation services for discipline actions, teacher conferences, back to school or open house events, non-emergency medical information, student attendance, or academic performance concerns.  Please contact the s...
	1. Stargate’s Communication Chain should be followed. We encourage open communication between the staff and parents. If you have a school-related, classroom or child-related concern:
	__ First set an appointment and meet with the teacher.  Most issues can usually be handled satisfactorily with your child’s teacher.
	__Depending upon the situation, a visit to the team leader may be appropriate.
	__If the issue is not resolved, set an appointment and meet with the Assistant Principal or Principal.
	__If the issue is still not resolved; please contact the Accountability Committee in writing to determine whether the issue is appropriate for Board consideration.
	2.  We encourage parents to document events and familiarize themselves with the school’s guidelines and reference materials.  Such items include, but are not limited to parent handbooks, student discipline policy guidebooks, dress code pamphlets, scho...
	3.  Appeal to the school’s board of governance through the Accountability Committee.  If a parent or guardian is not satisfied with the outcome or decision pertaining to the incident, the parent may appeal to the school’s board of governance through t...

