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Note: The information contained in this document is extracted from the Charter School 101 Governance Handbook, 
approved July 2017. It represents just a sub-set of information available in the complete Handbook. To access the 
Charter School 101 Governance Handbook in its entirety, visit http://charter.stargateschool.org/charter-
101/handbook. Stargate reserves the right to modify, supplement, rescind or revise any provision, benefit or policy 
from time to time as it deems necessary or appropriate.  

CHARTER SCHOOL BOARD: COMPLIANCE 

Because charter schools are public schools, the Board must comply with laws applicable to Colorado public 
entities, including the Colorado Open Meetings Law (Sunshine Laws) and the Colorado Open Records Act. Violation 
of public laws can subject individual Board Members to civil penalties, as well as impact an Authorizer’s decision to 
renew the School’s Charter Contract. 
 
Any matter conducted on behalf of the school by the Board or a Committee thereof must be done in a manner that 
is open and transparent to the public. 

 Boards and Committees should err on the side of caution and abide by Colorado Open Meetings Law, 
especially when discussing any matter that will impact the school’s board, employees, and students 
(including governance, facilities, budget, and academics). 

 A Board’s failure to comply with Open Meetings Law can subject individual Members to civil penalties and 
render null any decisions made by the Board. 

 Note: A person who willfully disrupts a meeting and seriously compromises the ability of the meeting to be 
conducted in an orderly manner can be removed. 

 
The Colorado Open Meetings Law [C.R.S. § 24-6-401] states that anyone discussing Board business, policy, 
actions, resolutions, etc. amongst three or more Directors, except at meetings for which notice has been properly 
posted at least 24 hours prior to the meeting, is illegal. “Meeting” with another director is defined as 
communication in person, by telephone, by electronic mail, or through any other means. Executive sessions and 
confidentiality laws are also outlined in the statute [C.R.S. § 24-6-402(4) (a) through (h)] as the following 
categories: 

a) Buying or selling property 
b) Legal advice 
c) Confidential matters require by State or Federal Law 
d) Security issues 
e) Contract negotiations and strategies 
f) Personnel matters  
g) Considerations of documents protected from disclosure under the Open Records Act 
h) Discussion of students 

 
Note: No final or binding action (voting) can take place in executive session. All votes must occur, and be recorded, 
in open meeting. 
 
A Quorum (simple majority or at least three, whichever is fewer) is needed for Voting: 
Any action (voting) by a Board or Committee can only take place if there is a quorum of members during the open 
meeting. If a Board or Committee member leaves the meeting (for whatever reason – whether temporarily or 
permanently) then he or she is no longer considered in attendance while absent and the remaining Members must 
recalculate whether a quorum exists before proceeding with the meeting. 
 
The Colorado Open Records Act (CORA) requires a School and Board to provide public access to certain school 
and Board records. A Public Record is any type of documentation (including e-mails) that are used or retained for 
use in the management of a public business/entity, including the operation of a public Charter School. Public 
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records are records that actually exist. If a requested record does not exist, one does not have to be created to 
comply with the request. Certain records are considered NOT to be public records and cannot be given to the 
public upon request (student address or phone numbers, employee address or phone numbers, personnel files, 
student files, etc.). Retention of public records should follow the Board policy. Records requested must be provided 
in a timeframe as required by CORA and associated fees for making copies can be charged in alignment with CORA. 
If the time associated with gathering the requested record is burdensome or expensive, additional time and fees 
can be applied to the request. 
 
Board Meeting Minutes 
The Board must keep written minutes of all meetings where business is conducted. Additionally, meeting minutes 
are public records and must be made available to the public. 
 
Minutes must include the following information: 

 The date, time, and location of the meeting 
 The attendance or absence of each Board member 
 The substance of all matters decided (minutes do not need to be overly detailed with specifics) 
 If applicable, the reasons for moving into executive session 


